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INTRODUCTION

Welcome to the SEG Annual Meeting Expanded Abstracts on CD-ROM
with WordKeeper search-retrieve software for the MS-DOS® platform. The
Annual Meeting Expanded Abstracts are published by the Society of Explo-
ration Geophysicists and are a condensed form of technical presentations from
SEG’s International Expositions and Annual Meetings. WordKeeper menu
driven software, with its search and browse functions, gives you fast access to
the ASCII text of the abstract summary, monochrome page images of the entire
abstract, and gray scale images of selected figures.

The text is organized as a fielded database. Each abstract is considered a
record in the database. The fields are the typical elements of an abstract:
subject area, title, author, summary, etc. Every text word is indexed, allowing
you to perform searches on all words or phrases in the database. A search will
deliver all of the abstracts that contain your search criteria.

You may also display and print images of the abstract pages allowing you
to view tables, figures, equations, and other graphical information just as they
appeared in the abstract book. When gray scale figures appear in an abstract,
a separate gray image of the graphic is available.

The SEG Annual Meeting Expanded Abstracts are available in two series.
The Current Series, on one CD, contains the 1993, 1994, and 1995 Expanded
Abstracts with searchable ASCII text from the title, author/affiliation and
summary areas, plus page and gray scale images. In addition, a composite
ASCII database contains the previously mentioned textual areas for the years
1981 through 1995. An optional Historical Series, on three CD’s, contains the
textual information, monochrome page and gray scale images of the Expanded
Abstracts for the years 1981 through 1994.

In the text format, non-ASCII characters have been mapped to an ASCII
character set based on the emerging international standard, SGML. The code
map is available in Appendix A. 

User Support 

For assistance we suggest that you first consult the User’s Manual. Also,
the README file provides a higher level of detail about the application. 

To access your README file, simply exit to a DOS prompt from Word-
Keeper. You may do this by selecting F9: Options from the application. This
action will place you in the WordKeeper software directory where the
README file was copied during the installation process. You will then enter
the TYPE command, followed by the file name ---- README.DOC ---- the
piping symbol (|), and the MORE command; then press <RET>. To exit this
command press Ctrl C to break.

If after reviewing this User Manual or the README file, you still require
assistance, contact the WordKeeper Help Desk. A toll-free number has been
established for our U.S. and Canadian users which is:

800 767-7785
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Our international users may contact the Help Desk by dialing:

804 261-3151

In the event your call is not directly connected to a Help Desk repre-
sentative, a phone message system will record the question. A prompt response
will be forthcoming.

To assist you quickly and accurately, we request that you be ready to
provide a clear description of the specific problem you are encountering with
WordKeeper and the type of hardware on which you are running this applica-
tion.

The Help Desk hours of operation are 8:30 a.m. to 5:00 p.m. Eastern time,
Monday through Friday. The Help Desk is not in operation during normal USA
holidays. For information regarding these specific dates, please contact a Help
Desk representative. 

If written correspondence or further documentation is required, you may
fax, e-mail or mail your communications to the Help Desk. The fax number is
804 262-0467.

E-mail Address: cdhelp@cadmus.com

Mailing Address: WordKeeper Help Desk
Cadmus Digital Solutions
2905 Brydhill Road
Richmond, VA 23228 U.S.A.

NOTE: If a defective CD-ROM disc or installation software is suspected,
the Help Desk will assist in its replacement. You must contact the Help Desk
before returning a defective CD-ROM disc.

Directing Non-technical Support Questions 
Users may also have questions related to non-technical issues such as

publications, comments about the product or non-receipt of discs; in this event,
please direct calls, or correspondence, to the Society of Exploration Geophysi-
cists.

Phone: (918) 497-5500 Facsimile: (918) 497-5557
Mailing Address: Society of Exploration Geophysicists

P.O. Box 702740
Tulsa, OK 74170-2740

Copyright Information

The WordKeeper and CD-Answer® retrieval software is Copyrighted©
1994 by Cadmus Digital Solutions and 1987, 1994 by Dataware Technologies,
Inc.
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INSTALLATION AND START UP

Hardware and Software Requirements

Computer: Minimum----IBM PC/AT or 100% compatible, with 512 KB RAM and at least
500 KB free memory. A hard disk drive with a minimum of 3 MB free.
Recommended----IBM AT or 100% compatible, with 640 KB RAM and at
least 500 KB free memory, and a color VGA monitor. 

CD-ROM drive: A CD-ROM drive with maximum average access time of 400 MS and an ISO
9660 compatible device driver.

Software: MS-DOS version 3.0 or higher.

Nonstandard command processors may produce unpredictable results.  You
must have Microsoft Extensions v2.0 or later to install WordKeeper.

Supported Components

WordKeeper supports the following graphic display devices:

Name Resolution Colors 
CGA 640 × 200 2
AT&T (Olivetti, Compaq Plasma) 640 × 400 2
EGA 640 × 350 16
VGA 640 × 480 16
Hercules Monochrome 730 × 348 2
MDS Genius Plus Model 420 768 × 1008 2
Cornerstone Monitor 1600 × 1280 2

Notes: 
a. A page image may not be very clear when first displayed because of
the screen resolution limitations of standard personal computer display
devices. WordKeeper provides for zoom (up to 1,000%) and pan capa-
bilities so that graphics can be viewed clearly.
b. WordKeeper’s installation program allows you to specify the graphics
printer and display device.

WordKeeper supports the following graphic printers for printing mono-
chrome images: 

Name Memory Requirements
Hewlett-Packard PCL 150 DPI 360 KB free
Hewlett-Packard PCL 300 DPI 990 KB free
Hewlett-Packard PCL with JLASER 2 MB on JLASER 
Canon LBP-II/III with JLASER 

Notes: 
a. Gray scale images cannot be printed or exported. 
b. The versions of JLASER supported by WordKeeper are JLASER 5
with 2 MB memory and JSX adapter (recommended), JRAM AT-2,
JRAM AT-4, and JSX-2. 
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c. Because of the size of the monochrome image files (approximately 1
MB), printing an image on a compatible laser printer requires an average
of 1 minute depending on your computer processing speed. Printing on
a Local Area Network (LAN) could increase the time considerably. 
d. Consult the user’s manual for your printer to find out how many KB
of RAM is user accessible. For instance, a Hewlett-Packard LaserJet III
comes standard with 1 MB of base memory, but only 720 KB is user
accessible. A memory upgrade may be necessary to be able to print some
full-page images.

Installation Procedure 

WordKeeper and the supporting files are shipped with the Current Series
disc. If you purchased the Current Series separately, or the Current Series and
Historical Series together, or the Historical Series separately later, you will
have to access the Current Series disc to install the software and supporting
files. Follow the installation instructions provided in the Current Series pack-
age.

Starting WordKeeper 

During the installation procedure, a batch file with the name XABS.BAT
is created in the root directory of the drive where WordKeeper and the
supporting files were installed.

This batch program starts the main program. After turning on your com-
puter, follow these steps:

1) Change to the root directory of the drive where you installed the software.
This step is not necessary if this directory is in your DOS path.

2) Type XABS

3) If you have access to both the Current Series and Historical Series, you
will see a menu of database applications available to you. Select or
highlight the database you want to use.

4) You will see a copyright screen. Press any key to continue.

5) The search entry screen for the database you selected will display. You
may enter a search at this point.
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APPLICATION OVERVIEW

General Description of WordKeeper

 As you enter the application to access abstracts, the sequence of screens
you will see is as follows:

• Select Disc Screen----To choose the database and to exit the application

• Copyright Screen----A screen notifying you of copyright information

• Search/Browse Screen----A primary screen for entering and executing your
search

• Short List Screen----A primary screen for viewing a listing and brief descrip-
tion of the abstracts that meet your search criteria 

• Full Display Screen--A primary screen for viewing the summary text and
images of an abstract

 At the top of the Primary Screens you will note a Command Line. The
function keys in the command line will activate various pull-down menus, as
well as an on-line, context-dependent Help Screen.

 Some of the options from both the command line and the pull-down menus
appear in all Primary Screens, and some are limited by the screen function you
are accessing. When a particular menu choice is grayed out in the command
line, it is not available to the user from that screen. Options may be selected
either by moving the cursor and pressing <RET> or by ‘‘accelerator keys’’’
which provide quick access to functions without moving through menus. 

 At the bottom of the Search/Browse and Display Screens is an Action Line
which displays a brief guide to navigating within a particular screen.

NOTE: To access a different database, you generally must return to the Select
Disc Screen and load the new disc into your CD-ROM drive. Then select the
database from the menu and initiate your search.

The Search/Browse Screen

 The Search/Browse Screen is the screen through which you access the
database. From this primary screen you may enter search information in one
or a combination of search fields. Pressing F3: Display activates your search
and provides access to the abstract display screens.

 The screen consists of the following screen components: a Command Line,
displayed in the topmost section of the screen; the search fields; and an Action
Line at the bottom of the screen noting navigation keys for that screen. 

 The window design of WordKeeper employs a window numbering system
for each primary screen. The number is located on the upper left side of the
screen, just below the Command Line. For more detailed information on
windowing in WordKeeper, consult the README file. 
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 When the Search/Browse Screen is entered, the cursor will be located at
the beginning of the first search field. Enter your word or phrase into one or
more of the search fields, thus creating your search strategy. A search strategy
refers to the combination of words, phrases, and logical connections used by
WordKeeper to search the database and locate the appropriate abstracts. You
can move between search fields in this screen by using the arrow keys or PgUp
and PgDn. 

An unlimited number of search field entries can be employed. The more
defined the search strategy, the smaller the number of ‘‘hits’’.

The Search Fields 

Listed below are the search fields for the Annual Meeting Expanded
Abstracts contained in the Search/Browse Screen.

• Year----For searches on the specific year(s) of the abstract. Use ‘‘OR’’ or the
. . expression for searching on multiple years or a range of years, respec-
tively.

• City----For searches on a specific city where an abstract was presented. When
multiple words are entered without a specified connector, the default con-
nector is AND.

• Subject Area----For searches on a subject area where the abstract was placed.
When multiple words are entered without a specified connector, the default
connector is AND.

• Title----For searches on the abstract title. Abstract title indexes are available
by word or entry. The entry index will display the entire abstract title. When
multiple words are entered without a specified connector, the default con-
nector for this field is ADJ1. For example, an entry of ‘‘big black dogs’’
will find all the abstracts with this phrase in the title. 

• Paper Number----For searches on a specific abstract number (e.g. BG1.6).

• Author(s)/Affiliation----For searches on the abstract author name or affili-
ation. Indexes are available by word. When an entry is made without a
specified connector, the default connector for this field is AND. For exam-
ple, an entry of ‘‘John Doe’’ will find all articles with both words in the
author field.

• Summary Text----For searches on the text within only the Summary portion
of the abstract. Indexes are available by word. When an entry is made
without a specified connector, the default connector for this field is ADJ1.

• Combined Text----For searches on the title, author(s)/affiliation, and sum-
mary text of expanded abstracts. The combined text search field is indexed
by word. When an entry is made without a specified connector, the default
connector for this field is ADJ1. 

• Biography/Name----For searches on names only in the Biography section of
the Expanded Abstracts. The references field is indexed by word. When an
entry is made without a specified connector, the default connector for this
field is ADJ1. 
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 You may enter search words, phrases and appropriate operators, and
connectors if they are known, or you may use the pull-down Index Windows
to browse for a word or entry and select from the index listing.

When you key a word to a search field, the default operator for that field
will apply. When you select words or entries from the Index Windows, another
default operator will then apply.

The Connection field displays connection criteria (i.e. connections between
search fields) in either Simple or Editable mode. The Connection option is set
by selecting F9: Options, and setting the Connection Type to ‘‘Editable.’’
Once the connection field is set, press F3: Display to display the articles which
meet the connection search criteria. For a detailed description of this operation,
see the README file.

When entries are made to multiple search fields, WordKeeper will display
a number in the Total field at the bottom of the screen. The Total field displays
the total number of ‘‘hits’’ available based on the combined search criteria
entered to the Search/Browse Screen.

Executing a Search

 To execute a search, enter a valid search expression into a search field and
press <RET> , or use the index listings (F2: Index) to select a word or words.
A number to the right of the search field appears, representing the number of
‘‘hits’’ available for that entry. The <ESC> key can be used to erase a field
entry. When all the search criteria are entered, the final number of found
abstracts that meet the criteria will display in the Total field at the bottom of
the screen.

 When you enter your search criteria in the Search/Browse Screen, you may
find the number of article ‘‘hits’’ to be too large to review. In this case, your
search criteria are probably too broad. You may wish to alter your search
criteria, making it more specific to reduce the number of ‘‘hits.’’

Press F3: Display to display all found abstracts. You will move to a Short
List screen from which you can select the desired articles to view. Pressing
F2: Full or <RET> moves you to a Full Display screen of the desired abstract.
You may return to the Short List by pressing F2: List or return to the
Search/Browse Screen by pressing F3: Search. Note: the F2 key function acts
as a toggle between the Short List and Full Display functions in WordKeeper.

To clear the entire search screen of search criteria, press the accelerator key
combination Alt C.

The Display Screens

 WordKeeper offers two display modes for viewing abstracts, the Short List
to view the list of all found abstracts and the Full Display to view the ASCII
text and page and color images of the selected abstract(s). 

The Short List Screen is a primary screen which displays the Command
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Line of options at the top of the screen. The Short List displays the list of
abstracts in the database that meet the search criteria. The abstract title, author,
subject area, year, city, and page range for each available abstract are dis-
played. You may use the arrow or PgUp PgDn keys to navigate through the
list.

The Full Display Screen is a primary screen which displays the abstract you
select from the Short List Screen. You may select an abstract from the Short
List Screen by moving the highlight bar to the abstract and pressing <RET>.
In the event that only one abstract, meeting your search criteria, is available
in the database, then this screen will immediately display. All words entered
as search criteria in the Search/Browse Screen will be highlighted throughout
the text in the Full Display Screen.

The Full Display Screen provides the text available in the database for that
abstract. At the top of the screen is the Command Line. In the upper right corner
of this screen window is the notation ‘‘Display 1 of X’’ referencing the total
number of abstracts available from the Short List. In the lower right corner of
the display window is a numbered reference. This notation acts as a cursor to
help you to determine your line location within the text of the abstract and the
percentage of that location relative to the whole. For example, as you scroll
down through the text, if your location is halfway through the document, then
the notation should read ‘‘50/100 50%.’’ If the contents of a abstract extend
beyond the lower boundary of the screen, a scroll bar will appear on the right
edge of the screen.

Word entries made in the Search/Browse Screen will be highlighted when
you view the Full Display Screen. You can move to the next highlighted word
in a abstract by pressing Ctrl PgDn. You can move to the previous highlighted
item by pressing Ctrl PgUp.

You can access all the page images associated with an abstract, beginning
with the first page, by pressing Alt I at a display screen. When you are
displaying the summary text of an abstract, you can access the specific page
image on which the text appears by pressing Alt X. You can access a gray
image available for an abstract by using the F5: Links option.

WordKeeper Command Lines and Windows

The functionality of WordKeeper is accessed through the Command Line
function keys. For many of the options on the primary screen Command Lines,
you will find pull-down menus. To access a particular option from a pull-down
menu, you may arrow to the desired item and press <RET> or choose to use
the accelerator keys noted adjacent to the item.

Index windows are available through the F2: Index function in the
Search/Browse Screen. When you are using indexes, the index window
displays the field name followed by the number of indexed words or entries
available for that search field. The number on the left of each indexed  word
informs you of the number of times that word or entry occurs in that field of
the abstract database.
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SEARCH STRATEGIES 

A search is initiated by entering a word or combination of words in one or
more of the search fields in the Search/Browse Screen, followed by the <RET>
key; you may use F2: Index to access an index for your word or entry. To
precisely define a search, search criteria may be entered into multiple fields.

Operators are symbols that have a special function inside a field. A logical
operator (such as AND) between two words or phrases results in a logical
connection between the terms. A search request may also contain truncation
symbols, parentheses, or quotation marks. Each of these search elements is
described in the sections below.

Performing Searches----Logical Operators 

The use of logical operators enables you to search for abstracts in the
database on the basis of more than one word.

For example, if you enter the search expression ‘‘dog or cat’’ you are
instructing WordKeeper to search for all abstracts containing the word ‘‘dog’’
or the word ‘‘cat’’ or both words.

You can also search for abstracts that do not contain a certain word. For
example, you might want to search for all abstracts except those that contain
the word ‘‘dog’’ in the Full Text field. In this case, you would put a NOT
operator in front of ‘‘dog’’ in this search field.

You can use the operator, such as AND, or the symbol for the operator, +.
Upper case is not required for operators. The operators are shown below with
their corresponding symbols in parentheses:

AND (+) The search words must both occur in an abstract. 

 OR (,) Either one or the other or both of the search words must occur in the abstract.

NOT (#) NOT can be used alone in a search field; for example, ‘‘NOT cat’’ to locate
all abstracts that do not contain the search word, or it can be used as a
connector. For example, ‘‘Boston AND NOT Brookline’’ or ‘‘Boston OR
NOT New York.’’

WITHOUT Same as AND NOT .

. . For a search on a range of abstract years.

You can use double quotes with a search word ‘‘word’’ to disable recog-
nition of a logical operators. For example, ‘‘AND’’ searches for the word
‘‘and’’.

Some examples of search requests using logical operators are:

Both entries to the search field will find all abstracts with the words Jones OR
Smith or both. The comma represents OR.

‘‘OR’’ WordKeeper searches for the word OR instead of interpreting the OR as a
logical operator because it is surrounded by double quotation marks.

This entry to the search field will find all abstracts that have the word ‘‘tin’’
or anything else except the word ‘‘steel.’’

Jones OR
Smith

Jones,

TIN OR NOT
STEEL
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This entry will find all abstracts that have the word ‘‘tin’’ and do not have the
word ‘‘steel.’’

WordKeeper interprets the logical operators from left to right. To change
the default search order, you can use parentheses to force WordKeeper to
perform one logical operation before the next. For example:

Will find all abstracts that have the word ‘‘tin’’ and the word ‘‘steel’’ or the
word ‘‘tin’’ and the word ‘‘magnesium.’’ WordKeeper performs the operation
in the parentheses first to find all abstracts with the word ‘‘steel’’ or the word
‘‘magnesium’’, and then uses the AND operator to find only abstracts with the
words ‘‘tin’’ and ‘‘steel’’ or the words ‘‘tin’’ and ‘‘magnesium.’’

Performing Searches----Proximity Operators

Proximity operators enable you to search for abstracts on the basis of the
proximity of one word to another.

Proximity operators are: 
ADJ<x> The search words or phrases must appear within x words of one another in the

search field, where x is a number. The order in which the words appear is
important. If x is omitted, the default is 1. 

ADJ1 is the default operator in all search fields in the Search/Browse
Screen except City, Subject Area, Author(s)/Affiliation.

NEAR<x> The search words must appear within x words of one another in the search
field. If x is omitted, it defaults to 1. For example, ‘‘peace NEAR10 march’’
will find all abstracts that have the words ‘‘peace’’ and ‘‘march’’ within 10
words of each other in the search field. The order in which the words appear
does not matter.

Performing Searches----Truncation Symbols

 You can use truncation symbols to search for words based on partial words
or entries. For example, you can search for all names beginning with ‘‘Harris,’’
such as ‘‘Harrison,’’ ‘‘Harrisburg,’’ and so on. You can also use truncation at
the beginning of a word, so that you can search for all names ending in ‘‘son,’’
such as ‘‘Johnson,’’ ‘‘Hanson,’’ and so on. Truncation searches are also useful
when you are searching for abbreviations.

 Valid truncation symbols are:
* (asterisk) Replaces any number of characters in the search word. It can come at the

beginning, middle or end of a search word. No more than two occurrences per
word are permitted.

For example: *able* will find all words that have ‘‘able’’ anywhere in the
word, such as ‘‘disabled,’’ ‘‘enable,’’ and so on. The entry of coro* will find
all words that have ‘‘coro’’ at the beginning of the word, such as ‘‘corona,’’
‘‘coronary,’’ etc.

Replaces one character in the search word. It can be repeated and can be placed
anywhere in the search word.

TIN AND NOT
STEEL

TIN AND
(STEEL OR

MAGNESIUM)

? (question
mark)
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WordKeeper COMMAND LINE OPTIONS

The Search/Browse Screen Command Line Options 

The following options are available from this primary screen:

F1: Help
 Provides context-sensitive on-line help. You can get help anytime you are

using WordKeeper by pressing F1: Help. For general help about WordKeeper
Command Line options and search operators, press F1. For specific help about
a command, first select the option about which you desire information, then
press F1.

F2: Index
 Examines the index terms (e.g., words) available for a search field. The

Index option enables you to look at the list of index terms available for a search
field. If a search field has both a word and an entry index, WordKeeper will
display a menu with the following choices:

• Words----Individual words from a word index.

• Entries----Complete entries from a entry index (e.g., an abstract title).

You may navigate in an index by using the arrow and PgUp/PgDn keys.
You will move to the location in the Index that is ‘‘alphabetically closest’’ to
the character(s) you enter by typing the characters. By highlighting a word or
entry in the index and pressing <RET>, you move that selection to the search
field. You can also select multiple search terms from an index by pressing
<Ctrl><Spacebar> to place a check mark by the required words. 

Multiple words or entries selected from an index will carry a default
connector. To select an operator other than the default, press Alt F2 after you
have selected the items you want from the index window. Alternate selections
to place in the search field are: OR, AND, NOT.

You can also execute a search directly from the F2: Index screen by setting
the Connection menu (Alt F2) to ‘‘no.’’

F3: Display
 Displays all abstracts meeting the search criteria. If there are multiple

abstracts in the found set, WordKeeper will first display the abstracts in the
Short List Screen.

F4: Query
 This option provides the following operations (note the corresponding

accelerator keys):

• Load----(Alt L) Loads a previously stored search strategy into the search
screen.

• Save----(Alt S) Stores the current search strategy under a chosen file name.

• Clear----(Alt C) Clears the current search screen of search criteria.
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• Connections----(Alt X) Use the Connection option to select the connector
you want to use between one or more search fields. This is not the same as
the connector used between search terms in the same field. The default
connector between fields is AND. The operators AND, OR, and WITH-
OUT can be used to connect individual search fields.

You can edit logical connectors using Connection Type in either ‘‘Simple’’
or ‘‘Editable’’ mode. When WordKeeper is set to Editable mode, the Connec-
tion Type option will place you in the Connection Line of the Search/Browse
Screen to edit your connections. You set the mode with the F9: Options. See
the README file for more detail.

F9: Options
 Enables you to change your window format, search display and image

options, screen color, and access to the DOS prompt from WordKeeper.

 A more detailed description of each of the F9: Options Menu items is
available in this manual in the Display Screens Command Line Options section
under the subheading F9: Options Menu followed by the particular menu item
name.

F10: Quit
 Exits the primary screens in WordKeeper. You will be prompted by a

pop-up window to discard your current query (i.e., ‘‘Proceed’’ and exit the
application) or ‘‘Cancel’’ (i.e., keep the current query and remain in Word-
Keeper).

To Exit the application, press <ESC> at the Select Disc Screen. 

For more detailed information concerning options from the Search/Browse
Screen Command Line, see the README file.  

The Display Screens Command Line Options 

For the Short List Screen and the Full Display Screen, the available options
are as follows:

F1: Help
Provides context-sensitive on-line help.

F2: Full (List)
Switches from the Short List Screen to the Full Display Screen. Note: When

in the Full Display Screen, this option then becomes F2: List.

F3: Search
Returns to the search window from which this display window was created

without closing the display window.

F4: Actions
Enables you to perform a variety of actions on the current abstracts. The

actions are: Jump, Documents, Print, Print One, Export, Load and Save
Settings, Cross Reference search, Clipboard, Cut Text, Sort and Unsort, Zoom.
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F5: Links
Enables you to access a page image or gray scale figure for the current

abstract. This option also enables you to enter and access notes and bookmarks.

F9: Options
Enables you to change your window format, search, display and image

options, or screen color and language options, and to access the DOS prompt
from WordKeeper. Note that only one search and display format and language
option is available.

This option is also available in the Search/Browse Command Line; note
that certain pull-down menu options may be grayed-out (unavailable) depend-
ing on which screen you are in when you invoke this option.

A more detailed description of each of the F9: Options Menu items is
available in this manual under the subheading F9: Options Menu followed by
the particular menu item name.

F10: Quit
Closes the display screen and returns you to the Search/Browse Screen from

which the display screen was created. A pop-up window message will ask you
to ‘‘Proceed’’ and quit WordKeeper or ‘‘Cancel’’ your search request and
remain in the application.

To exit the application, press <ESC> the Select Disc Screen and press
<RET>. 

A detailed description of selected Display Screen Command Line Options follows:

F2: List or Full Display Option
Use the F2: List or Full option to toggle between the Short List Screen and

the Full Display Screen for the current set of abstracts.

F3: Search Option
The F3: Search option will return you to the Search/Browse Screen with

the search criteria intact. This key acts as a toggle. WordKeeper enables you
to move back and forth without closing the previous screen window; therefore,
you are also able to move from the Search/Browse Screen back to the previous
display screen.

F4: Actions Menu Options
The choices on the F4: Actions pull-down menu are as follows:

• Jump----(Alt J) Use Jump to move to a different abstract in the found set.
When you select the Jump Option, a pop-up entry window will appear. Enter
a document number and press <RET> to move to the specified abstract.

•  Documents----Use this option to select a set of abstracts from the Short List.
You can then limit full text display, printing and exporting to those selected
abstracts. For more detailed information, refer to the README file.

•  Print----(Alt P) Use this option to print text or images. For more detail on
this option, see the more detailed description of F4: Actions that follows.
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•  Print One----(Alt Q) Use this option to print the current abstract text or image
page(s).

•  Export----(Alt E) Use the Export action to export all or part of the found set
of abstract text to a selected file. For detailed information regarding the
available format types and use of this option, refer to the README file.

• Load Settings----(Alt L) Use this option to load the previously saved option
output settings.

• Save Settings----(Alt V) Use this option to save the current option output
settings. Up to 8 characters can be used to name the setting file. WordKeeper
automatically assigns an extension of .OTF .

• Cross-Ref Search----(Alt C) Use this option to perform a cross-reference
search on this database or another database on a disc. For more detail, see
the section on Cross-Ref Search that follows.

• Clipboard----(Alt F7) Use this option to paste cut text or to type information
to a clipboard. For more detail, see the Clipboard section that follows.

• Cut Text----(Alt F8) Use this option to cut portions of text from the Full
Display Screen to paste on the Clipboard. For more detail, see the Cut Text
section that follows.

• Sort----(Alt S) This option sorts the found abstracts according to your criteria.
For more detail, see the Sort section that follows.

• Unsort----(Alt S) Unsorts the last sort.

• Zoom Image----(Alt Z) Use this option to zoom in on the image currently on
the screen.

A more detailed description of selected F4: Actions menu options follows:

F4: Actions Menu: Print (Alt P)
 Use the Print action to print all or part of the found set of abstracts to a

printer.

The following options are available via the Print menu:

• Document Format----Select one of the following formats for text output:
Full Article
Display
Short List

 The Full Article format is suggested for printing an abstract, and the Short
List format for printing the Short List.

• Fields to Include----Selects the fields in each found abstract you want to be
included in the text output.

• Include Search Text----This option enables you to put one copy of the search
criteria for the found abstracts at the front of your text output. Use the
spacebar to toggle between ‘‘yes’’ and ‘‘no.’’

• What Range----Displays a menu for you to select what part of the abstract
text set or image set you want to print.
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Press the spacebar to get a menu with the following choices:

• All Found Documents----Prints all the abstracts in the current set (found from
the most recent search request).

• Current Document----Prints only the current abstract.

• Document Range----Prints the abstracts starting at the number in the Start at
abstract # field and ending with the number in the End at abstract # field.

• Selected Document----Prints only the abstract selected in the display screen.
This is the default if there are any abstracts selected. Abstracts are selected
by using the <Ctrl><Spacebar> key combination to check abstracts.

• Current Image Page----Prints the current image page only. Set Print Graphics
Mode option to YES when using this range option.

• Image Page Range----Prints the range of image pages you specify in the Start
at Page # and End at Page # fields.

• Start/End at Document #----The number of the abstract at which to start or
end printing.

• Start/End at Image Page #----The number of the image page at which to start
or end printing images (if you specify that you want to print images). One
is the default entry.

• Page Eject----This option specifies when a form feed character should be
inserted into the output so that the printer advances the paper to a new page.

Press the spacebar to get a menu with the following choices:

• After every document----Insert a form feed after every abstract.

• End of page----Insert a form feed when there are no lines left on the page.

• If document would be split----Insert a form feed if there are not enough lines
on the page to fit the entire current abstract.

• Never----Form feed will be continuous.

• Page Length----Use this option to specify the number of printable lines you
want to have per page. Enter the number you want in the field. Yes (Symbols
and Text)

• Print Graphics----Use the spacebar to toggle between three choices: Yes
(Images Only) to print only the page images associated with the abstract;
Yes (Text and Images) to print the text and images of the abstract; No (Text
Only) to print only the summary text of the abstract. 

• Start Print----Use the spacebar to toggle the entry between ‘‘yes’’ and ‘‘no.’’
The default is ‘‘yes.’’ Press <RET>  to initiate printing.

WordKeeper does not support printing gray scale graphics.
<Ctrl><Break> can be used to abort the print process.

F4: Actions Menu: Cross-Ref Search (Alt C)
Cross-reference searches enable you to select a word or phrase from a

display screen and search for other abstracts that contain that word or phrase.
When you select the cross-reference item from the F4: Actions menu, Word-
Keeper displays a cursor for you to select the word or phrase for a cross-ref-
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erence search. WordKeeper uses different navigation keys (e.g. arrow, shift
and control keys) for selecting the text to use for a cross-reference search.

When you have selected your cross-reference search criteria, press <RET>
to initiate the search. WordKeeper displays a cross-reference pop-up menu.
Select the application field and string to search, and press <RET> to initiate
the cross reference search. WordKeeper will then display either the Full
Display Screen or Short List Screen with abstracts that contain the cross-ref-
erence search criteria. If the cross-reference search criteria cannot be found, a
message will display to alert you to ‘‘proceed’’ or ‘‘cancel’’ the cross-refer-
ence search.

Press <ESC> to leave the cross-reference window and return to the
Search/Browse Screen. The Windows option defined later in this manual can
be used to navigate around multiple screens.

F4: Actions Menu: Clipboard (Alt F7)
You can use the Clipboard Option to paste portions of selected abstract text

to a clipboard screen for later printing or exporting. You can paste to the
Clipboard any portion of the text that you cut with the Cut Text option.

When you select Clipboard the following Command Line options are
enabled:

F1: Help 
F3: Display
F4: Actions----Use this option to load, save, print or clear contents of a

clipboard. You can also type text to the clipboard.

F4: Actions Menu: Cut Text (Alt F8)
Use this option to cut a rectangular portion of text on your screen. This text

is then automatically pasted to the clipboard (refer to the Clipboard section). 

 When you select the Cut Text, you will highlight the portion of text you
want to cut. The first line on the screen is highlighted by default. WordKeeper
displays different navigation keys for you to use in selecting the text you want
to cut.

When you press <RET> to select the portion of text you want to cut,
WordKeeper automatically places you and the cut text in the Clipboard. The
text will be placed at the end of the clipboard. You can then either save the
text or clear the Clipboard by using the F4: Action option.

F4: Actions Menu: Sort (Alt S)/Unsort
Use the Sort option to sort a found set of abstracts. When you select Sort

the following menu options are available:

• Sort by----Press the spacebar to display a selection window of available fields
to sort by; these are as follows:

Title Year
Subject Area Paper Number
City

• Sort order----Press the spacebar to toggle between Ascending and Descend-
ing sort order.
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• Unindexed Abstracts----The setting in this entry controls whether to Keep or
Omit abstracts from the sort list that do not contain occurrences of the sort
field.

• Duplicate Items----The setting in this entry area controls the placement in the
sort list of abstracts that have duplicate items in the index for the sort field.
An abstract can either appear in the sort list one time, at its first occurrence
in the index, or be duplicated each time it occurs in the index.

The Unsort action works on the set of abstracts most recently sorted.

F4: Actions Menu: Zoom Image (Alt Z)
Use Zoom Image to zoom in on an image. When you select Zoom Image,

a box appears, enabling you to choose the area you want to zoom. Size the
zoom box by using the Del key to shrink the box and the Ins key to enlarge
the box. Position the box by using the movement keys described in the
README file. Press <RET> when you have selected the area.

When Zoom Image is initiated, the screen image will enlarge in increments
of 50%. Note: only monochrome page images can be enlarged.

F4: Actions Menu: Documents
Use the Document option to limit your display to only selected records. The

Documents pull-down menu offers the following selections:

• Select Document Menu----Use this option to select the current abstract. You
can also use <Ctrl>< Spacebar> to select documents in either the Short
List or Full Display screen.

• Delete non-selected documents----Use this option to delete all non-selected
documents from display screens.

• Delete selected documents----Use this option to delete all selected documents
from the display screens.

• Clear selections----Use this option to clear the current selections.

In addition to using the Select Document menu to select each abstract, you
can select your document set using <Ctrl>< Spacebar>. Use these keys to
select each abstract. In the Short List Screen, check marks will be placed to
the left of the selected abstracts. In the Full Display Screen, a check mark will
appear in the upper right corner of the screen border.

 After you have selected a set of abstracts, you can print or export those
selected, as described in the Print and Export sections of this manual. You may
limit the display of selected abstracts by deleting all non-selected documents.
Note: If you delete non-selected or selected documents, you must perform your
search again to obtain the set of found documents. You can not use selection
on Short Lists that have been sorted using the F4: Actions----Sort option.

F5: Links Option
Use the Links pull-down menu to display images associated with the

abstract in the current display screens. The images available are compressed
CCITT Group IV facsimile images of the GEOPHYSICS pages and PCX gray
images of gray figures. If the displayed abstract has an associated image, the
Image Option on the F5: Links menu will be enabled; if an image is not available
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for the abstract selected, the Links option will be grayed-out.

When you select F5: Links, the following options and their respective
accelerator keys are available:

• Images----(Alt I) When selected, the text will be replaced by the first page
image of the abstract. Once you have an image on the screen, you can
enlarge, shrink, or move about the image using key combinations outlined
in the README file.

• Image Page----Provides a pop-up screen to designate which image page you
wish to view.

• Reference----(Alt X) Using this option, you can ‘‘link’’ to any gray image
referenced in the displayed text.

• Marks----(Alt M) Allows you to place a ‘‘bookmark’’ in any location in the
abstract text, ‘‘jump’’ from anywhere in the text to a bookmark, place a note
at any bookmark, and print the note with the text. The following options are
available:

➧New Marks----To insert a new bookmark.

➧View Marks----(Alt M) Displays a list of existing bookmarks for sorting
and allows you to attach new text to the bookmark. Alt M will bring up
the ‘‘View Marks’’ box. Use your up and down arrow keys to highlight
the ‘‘Name’’ line and use the right arrow key to scroll through a list of all
existing bookmarks. Highlight the Edit line using up and down arrow keys
and press the spacebar to edit notes for that specific bookmark. Press
Escape to save notes and return to the ‘‘View Marks’’ box. To jump to a
specific bookmark, use the Alt M key combination to open the View
Marks box, use the right arrow key to scroll through a list of all existing
bookmarks and press enter when you see the desired bookmark name.

➧Clear Mark(s)----Clears all bookmarks. Choosing this option from either
the short list screen or the display screen will remove ALL bookmarks
from the current search including marks from the display and short list
screens. however, any bookmarks or sets of bookmarks which have been
saved with the Save command can be relocated. See the Load Marks
option below.

➧Load Mark(s)----Loads bookmarks or a set of marks previously saved with
the Save Mark option. You can also delete existing bookmark sets from
this screen. (This screen does not affect nor display the individual book-
marks made with the New Mark option.)

➧Save Mark(s)----Saves one or more bookmarks. In the ‘‘Bookmark Save’’
box press home to move to any empty line. Bookmarks which are now
present will be saved and can be retrieved under this name. You can save
one or more bookmarks to a single reference name in this fashion. You
can also delete existing bookmark sets from this screen. (This screen does
not affect nor display the individual bookmarks made with the New Mark
option.)

When you create a bookmark in either screen a  symbol will be visible
from the Short List Screen. If you place a bookmark within an abstract  the
symbol will also be visible within the abstract itself.
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When you exit out of the application, the bookmarks remain, in most
environments. Gray scale figures (if available) for a displayed abstract can be
selected from the F5: Links menu.

F9: Options Menu
Use the F9: Options pull-down menu to manipulate your windows, set

search and display options, set options for default image display and printing,
and change screen colors.

When you select Options from the Display Screen Command Line, a
pull-down menu with the following options and corresponding accelerator
keys will appear:

• Windows----Use this option to manipulate your windows and move between
windows.

• Search Options----(Alt R) Use this option to change the defaults on the
Search/Browse Screen, toggle between extended and exact search modes,
and change the usage of the <RET> key.

• Display Options----(Alt D) Use this option to change the default display
formats and change the usage of the spacebar and <RET> key. 

• Image Options----(Alt G) Use this option to select current and default scaling
for image display and printing.

• Color Options----This option allows you to change the screen colors.

• Language Options----This option allows you to select between English,
French, German, or Spanish languages for screens and Help text.

• DOS Commands----(Alt O) This option will exit you to DOS while main-
taining the current state of WordKeeper. To return to WordKeeper, type
EXIT. Note: Software errors may occur if you are not using Microsoft DOS.

A detailed description of select F9: Options menu items follows:

F9: Options Menu: Windows
You can have multiple windows open while you in WordKeeper. The

pull-down menu options available to you to use and move about these windows
are listed below:

• Next Window----(Alt N) Moves to the next open window.

• Previous Window----(Alt B) Moves to the previous open window.

• Full Screen----(Alt F) Expands the currently active window to fill the entire
primary window.

• Move/Resize Window----(Alt F5) Expands or reduces the active window, or
moves the active window to another position on the screen.

• Close Window----(Alt F10) Closes the active window and returns to the
previous window.

• Tile Windows----(Alt T) Tiles new windows so that no window covers
another window’s title bar.
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• Cascade Windows----Redraws all open windows to their full sizes and stacks
them on top of each other.

• Window Navigation----(Alt F9) WordKeeper displays a menu with the
options ‘‘Current Application’’ and ‘‘Current Window.’’

• Another Window----(Alt A) Creates a new window with the same attributes
(same default screens) as the currently active window.

F9: Options Menu: Search (Alt R)
 This option displays a menu that enables you to change the following

settings:

• Search Format----The Search/Browse Screen is the default for all search
requests. No other option is available.

• Search Mode----This option can be set to Exact or Extended by pressing the
spacebar to toggle between the choices. Exact search mode searches for the
exact search word as entered. Extended search mode conducts extended
searches that locate all components of the search word, including acronyms
and hyphenated words. Press the spacebar to get a menu of the choices.

• Connection Type----This option can be set to Simple or Editable connection
mode. Press the spacebar to toggle between the choices.

• Search Only After----The default action in WordKeeper is to perform a search
after you enter a search request and then press <RET> or exit the search
field with an arrow key. This option allows you to search only when the
<RET> key is pressed.

F9: Options Menu: Display (Alt D)
This option displays a pull-down menu that enables you to change the

formats and spacebar and return key functionality in the Short List and Full
Display Screens. It will also enable you to show or hide the Bookmark symbols
on the display.

F9: Options Menu: Image Options (Alt G)
This option enables you to set the display and print behavior for page

images. The menu contains the following fields:

• Display Image Scaling----Press the spacebar to get a menu with three choices
that enable you to change the size and scale of the image on the screen.

• Display Initial Scaling----This option enables you to set the default initial
display setting for all images.

• Printing Image Scaling----Press the spacebar to access a pull-down menu
with three choices that enable you to change the size and scale of the image
when it is printed.

F10: Quit
Use this option to exit WordKeeper.
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TROUBLESHOOTING

The error messages that signal CD-ROM problems can provide a guide to
the cause of the error conditions. Noted below are messages sent by either the
operating system or WordKeeper software which may help guide you in
troubleshooting and finding a solution to your CD-ROM problems.

If you are installing a CD-ROM drive for the first time, make sure you can
access the drive by using the DOS DIR command.

→ Device driver not found: MSCDXXX . No valid CD-ROM device driver
selected.

The computer is unable to find a device driver that has been given the name
of ‘‘MSCDXXX’’. This message will vary depending upon the name you give
your device driver. For example, it may report that it cannot find MSCDOO1
or CDROM1 or some other name.

Action: MS-DOS CD-ROM Extensions and the device driver may not be
in memory. Try warm booting the computer and starting your CD-ROM
program again. The DEVICE line in the CONFIG.SYS file may be missing or
typed incorrectly. Make sure the DEVICE line in the CONFIG.SYS file and
the line containing the program name MSCDEX in the AUTOEXEC.BAT file
are calling the device driver by the same name. Take into consideration that
relatively few products use proprietary device drivers anymore.

→ Incorrect DOS version
MS-DOS CD-ROM Extensions will not operate with the DOS version

installed on the computer.

Action:  WordKeeper requires DOS 3.0 or higher. 

→ Invalid drive specification

The drive specification you or your program entered is not one recognized
by your computer, or you have not installed the CD-ROM drive properly.

Action: Check the AUTOEXEC.BAT file to make sure the MSCDEX.EXE
software is running. MS-DOS CD-ROM Extensions may be using a drive
specification other than the one you specified for the first CD-ROM drive; be
sure you have the correct device driver statement in your CONFIG.SYS file.

→ CDRXXX: Read failed, or Read Error
The computer cannot read the CD-ROM drive.

Action: Perform one of the following if previously your CD-ROM programs
performed correctly:

1) Clean the CD-ROM disc; the disc may be scratched.
2) Clean the drives with a laser lens cleaner. 
3) With MS-DOS CD-ROM Extensions in memory, issue the DOS DIR

command on the CD-ROM drives to determine which drive is not
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working. Try changing the dip switches if you are daisy-chaining, or
check the cables if none of the drives is reading.

4) Check for changes in temperature in the work area.

If the drives are newly installed, check the following:
1) Drives are on and floppy disks are installed.
2) Cables are firmly connected.
3) Cable is connected to the CD-ROM interface card.
4) Dip switches on the drives are set correctly.
5) Dip switches or jumpers on the CD-ROM interface card are set

correctly.  

→ Blurred images displayed on screen 

Action: A 16 bit VGA board is recommended for clear image display. Also
check the amount of free RAM available; at least 500 KB is required.

→ File not found
When you attempt to run WordKeeper by typing the batch command

‘‘GEOROM’’, this message may appear.

Action: For non-networked workstations, make sure you are logged onto
the hard disk drive where WordKeeper and supporting files were installed.

→ Unrecoverable error Application XXXXXXXX not found
If you select a GEOROM database but have another CD-ROM disc loaded,

this message may appear.

Action: Press <RET>, change the disc and select the database again.

→ Image Window Problem, Out of Memory
Make sure you have at least 500 kb of free RAM to run WordKeeper.
Check the amount of RAM available by running the DOS command

‘‘CHKDSK’’ at your C drive prompt.
To clear a WordKeeper memory problem, press F10 to exit WordKeeper

and restart the application from the Select Disc Screen.
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