
ANNUAL MEETING EXPANDED
ABSTRACTS

WordKeeper for Windows
User's Manual

Society of Exploration Geophysicists



Tulsa, Oklahoma



Copyright 1993, 1994 Cadmus Digital Solutions.
Copyright 1987, 1993 Dataware Technologies, Inc.

WordKeeper is a trademark of Cadmus Digital Solutions.
CDAnswer is a registered trademark of Dataware Technologies, Inc.
All other brand names are trademarks of their respective companies.

Revised July 1995



i

Table of Contents

Chapter 1 - Introduction ....................................................................................   1
Structure of the Documentation...................................................................   2
Special Symbols, Keys and Terminology....................................................   2
Selection......................................................................................................   5

Chapter 2 - Installation and Start-Up ................................................................   6
Hardware and Operating System Requirements ........................................   6
Graphic Display Devices and Printers.........................................................   7
132-Column Display ....................................................................................   7
Installing WordKeeper for Windows ............................................................   7
Starting WordKeeper for Windows ..............................................................   8

Chapter 3 - Search Strategies ..........................................................................   9
Logical Operators ........................................................................................ 10
Proximity Operators..................................................................................... 12
Truncation Symbols..................................................................................... 13
Range Searches.......................................................................................... 14
Example Search Requests.......................................................................... 15
Executing a Search ..................................................................................... 16

Chapter 4 - The WordKeeper Menu Bar........................................................... 17
Accelerator Keys ......................................................................................... 17

Mnemonic Selection............................................................................... 18
Search Window Menu Bar........................................................................... 18

Search Window Tool Bar ....................................................................... 19
File.......................................................................................................... 20

Open Application .............................................................................. 21
Close Application .............................................................................. 22
Load and Save Query....................................................................... 22
Exit .................................................................................................... 22

Edit ......................................................................................................... 23
Cross-Reference Searching ............................................................. 23
Connection........................................................................................ 24

Simple Mode................................................................................ 24
Editable Mode.............................................................................. 25

Options................................................................................................... 25
Search .............................................................................................. 26

Browse ................................................................................................... 27
Selecting Multiple Terms .................................................................. 27

Data........................................................................................................ 28
Window .................................................................................................. 29
Help........................................................................................................ 30

Display Window Menu Bar .......................................................................... 31
Display Window Tool Bar....................................................................... 32
File.......................................................................................................... 33



ii

Print................................................................................................... 33
Document Format........................................................................ 34
Fields to Include .......................................................................... 34
What Range................................................................................. 35
Start/End at Document # ............................................................. 35
Start/End at Image Page # .......................................................... 35
Page Eject ................................................................................... 36
Page Length ................................................................................ 36
Print Graphics.............................................................................. 36
Include Search Text .................................................................... 37
Include Field Names.................................................................... 37

Print One........................................................................................... 37
Print Setup ........................................................................................ 38
Export ............................................................................................... 38

Export Type ................................................................................. 39
Document Format........................................................................ 42
Fields to Include .......................................................................... 42
What Range................................................................................. 42
Start/End at Document # ............................................................. 43
Start/End at Image Page # .......................................................... 43
Page Eject ................................................................................... 43
Page Length ................................................................................ 44
Include Search Text .................................................................... 44
Include Field Names.................................................................... 44
Directory and Output File ............................................................ 44

Options................................................................................................... 45
Display .............................................................................................. 45
Notes and Bookmarks ...................................................................... 45

View ....................................................................................................... 46
Full/List.............................................................................................. 47
Sort/Unsort........................................................................................ 47
Jump ................................................................................................. 48
Selecting Documents........................................................................ 49

Links....................................................................................................... 49
Image Window Menu Bar ............................................................................ 49

Image Window Tool Bar......................................................................... 50
Image Options........................................................................................ 51

User Support..................................................................................................... 51
Appendix A - Special Character Mapping Conventions.................................... 52
Appendix B - Windows Icon Descriptions......................................................... 59

Icon Descriptions - Search Window ............................................................ 59
Icon Descriptions - Display Window............................................................ 60
Icon Descriptions - Image Window.............................................................. 61



1

Chapter 1 - Introduction

Welcome to SEG Annual Meeting Expanded Abstracts on CD-ROM with
WordKeeper search-retrieve software for the Windows platform.  The
Annual Meeting Expanded Abstracts are published by the Society of
Exploration Geophysicists and are a condensed form of technical
presentations from SEG’s International Expositions and Annual Meetings.
WordKeeper  menu driven software, with its search and browse functions,
gives you fast access to the ASCII text of the abstract summary,
monochrome page images of the entire abstract, and gray scale images of
selected figures.

The text is organized as a fielded database.  Each abstract is considered a
record in the database.  The fields are typical elements of an abstract:
subject area, title, author, abstract, etc.  Every text word is indexed, allowing
you to perform searches on all words or phrases in the database.  A search
will deliver all of the abstracts that contain your search criteria.

You may also display and print images of the abstract pages allowing you to
view tables, figures, equations, and other graphical information just as they
appeared in the abstract book.  When gray scale figures appear in an
abstract, a separate gray image of the graphic is available.

The SEG Annual Meeting Expanded Abstracts are available in two series.
The  Current Series, on one CD, contains the 1993, 1994, and 1995
Expanded Abstracts with searchable ASCII text from the title,
author/affiliation and summary areas, plus page and gray scale images.  In
addition, a composite ASCII database contains the previously mentioned
textual areas for the years 1981 through 1995.  An optional Historical Series,
on three CD’s, contains the textual information, monochrome page and gray
scale images of the Expanded Abstracts for the years 1981 through 1994..

In the text format, non-ASCII characters have been mapped to an ASCII
character set based on the emerging international standard, SGML.  The
code map is available in Appendix A.
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Structure of the Documentation

Chapter 1 - Introduction: The Introduction describes the terminology,
symbols and characters used in this documentation.

Chapter 2 - Installation and Start-Up: Chapter 2 describes the installation
procedure for WordKeeper for Windows and how to start the program.

Chapter 3 - Search Strategies: Chapter 3 introduces the commands and
options used in formulating searches. It includes an explanation of logical
connectors, operators and search parameters.

Chapter 4 - The WordKeeper Command Line: Chapter 4 describes the
different options for browsing indexes, displaying, printing, and exporting
documents, and using other options such as cross-reference searches.

Special Symbols, Keys and Terminology

The following terms, symbols, and keystrokes are used throughout this
documentation.

<Esc> The Escape key

<F1> - <F10> The function keys

<Break> The Break key

<Backspace> The Backspace key

<Tab> The Tab key

<Home> The Home key

<End> The End key

<PgUp> The Page Up key

<PgDn> The Page Down key

<Enter> The Enter or Carriage Return key
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<UpArrow>
<DownArrow>
<LeftArrow>
<RightArrow> The directional cursor movement keys

<Ctrl> The Control key

<Shift> The Shift key

<Alt> The Alt key

<Ins> The Insert key

<Del> The Delete key

<Spacebar> The spacebar

<A> - <Z> The letter keys

When a particular command, menu choice or icon is grayed out or beeps, it
indicates that it is not available at that point in the system.

On pull-down menus, ellipses (...) following a menu item indicate that a
dialog box will appear when you select that item.

Search Strategy This term refers to the group of criteria for
searching in a database. For example, a
search strategy may consist of a combination
of words, numbers, and logical connections.

Menu Bar The Menu Bar is a bar at the top of the screen
that contains the available commands for the
current operation.

Tool Bar The Tool Bar is located beneath the Menu Bar.
It contains various icons, depending on which
window you are in, for performing operations.

Search Screen The Search Screen is the window from which
you execute your search strategy.

Menu Options Each Menu Bar or sub-menu can include
multiple menu options from which to choose.
When you select a menu option, you will either
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execute an action or open a sub-menu or
dialog box with new options.

Dialog Box Dialog boxes enable you to select and then
confirm multiple choices or settings.

Logical Operators Logical operators are words or symbols that
have a special function when used during
searching. For example, the logical operator
AND can be used as a logical connector
between two terms.

Help WordKeeper for Windows contains an on-line
help system that gives you information about
your current activities. You can get on-line
help at any time by pressing <F1>, selecting
the question mark icon from the Tool Bar, or
selecting the Help item from the Menu Bar.

<Enter> The Return key executes a command or
confirms an entry.

<UpArrow>
<DownArrow>
<LeftArrow>
<RightArrow> The arrow keys move the cursor on the screen

one character in the indicated direction.

<Esc> The Escape key performs two functions: it
deletes the contents of the field in which the
cursor is located; and it brings you back to the
previous level. For example, if an error window
appears on the screen, you can close it with
Escape.

<PgUp> <PgDn> These keys move the cursor one page up or
one page down. They are primarily used to
quickly look through documents or lists.

<Home> <End> These keys bring the cursor to the beginning
or end of a row, a list, or a document.

<Backspace> Backspace deletes the character to the left of
the cursor.
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<Ctrl>+<RightArrow> Moves the cursor one word to the right in
search screens, and scrolls the screen to the
right in display screens.

<Ctrl>+<LeftArrow> Moves the cursor one word to the left in
search screens, and scrolls the screen to the
left in display screens.

<Del> The Delete key deletes the character marked
by the cursor.

NOTE:
The individual keys on your keyboard may have slightly different labels.

Selection

WordKeeper for Windows is compatible with standard Microsoft Windows
mouse selection methods. Use the left mouse button to select items unless
otherwise indicated.
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Chapter 2 - Installation and Start-Up

Hardware and Operating System Requirements

WordKeeper for Windows has the following hardware and operating system
requirements. The data retrieval speed of WordKeeper for Windows is
partially dependent on the hardware. In general, the more memory and hard
disk capacity you have, the better performance you will experience.

Hardware IBM PC-AT or 100% compatible with 4Mb free
extended memory, 8 MB recommended, 15
MB free hard disk space.

CD-ROM drive with appropriate controller and
interface cable from Hitachi, Philips or Sony,
or any other CD-ROM drive with an ISO 9660
compatible device driver.

Operating System MS-DOS 3.0 or higher with Microsoft Windows
3.1 or higher. Microsoft Extensions
(MSCDEX.EXE) to access the CD-ROM drive.

Recommended For the best performance, the following
configuration is recommended.

Use Windows version 3.1, load HIMEM.SYS
(using the line DEVICE=HIMEM.SYS in your
CONFIG.SYS  file), and install
SMARTDRV.EXE (using the line
INSTALL=SMARTDRV.EXE in your
CONFIG.SYS file).

NOTE:
"Microsoft Extensions" includes MSCDEX.EXE and your CD-ROM drive device
driver file (for example, SONY_CDU.SYS). MSCDEX.EXE is an executable
program for MS-DOS that works with your CD-ROM drive's device driver file. It
allows your computer to access CD-ROM discs as if they were DOS formatted
disks. It generally is installed at the same time that your CD-ROM drive is set up
on your system.

The number of windows you can use with WordKeeper for Windows is
dependent on the amount of free memory you have. If you open more
windows than are allowed by your memory, you might get erratic display
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results. If this happens, exit Microsoft Windows and restart WordKeeper for
Windows.

The number of windows you can open varies from application to application
in Microsoft Windows. Some applications prevent memory overload by
restricting the number of windows you can open. WordKeeper for Windows
does not restrict the number of windows you can use because it can vary so
widely from system to system. However, because there are no restrictions, if
you do exceed memory, you can recover the system only by exiting
Windows and restarting WordKeeper for Windows.

Graphic Display Devices and Printers

WordKeeper for Windows supports all graphic display devices and printers
supported by Microsoft Windows version 3.1.

132-Column Display

WordKeeper for Windows will support 132-column display with the following
hardware and software configuration:

- Multi-frequency VGA monitor
- Video card and utility that support 132-column display

The 132-column display is especially useful for COM (Computer Output
Microfilm) applications because it allows you to view the entire width of the
text on one screen.

NOTE:
You must switch to the 132-column display mode (using software supplied with
your display adapter or operating system) before starting the retrieval software.
The 132-column mode will not support graphic image displays.

Installing WordKeeper for Windows

Wordkeeper for Windows is shipped with a menu driven installation program
on the Current Series CD disc.  If you purchased the Current Series
separately, or the Current Series and Historical Series together, or the
Historical Series separately later, you will have to access the
Current Series disc to install the software and supporting files.  Follow the
installation instructions provided in the Current Series package.
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Starting WordKeeper for Windows

During the installation procedure, the files necessary for your WordKeeper
for Windows application are installed in the application directory on your hard
disk, which defaults to C:\XABSW The system creates a program group
called Expanded Abstracts for the WordKeeper software. The WordKeeper
for Windows application is found in this window.

To start WordKeeper for Windows from within Windows, open the Expanded
Abstracts program group, then double-click on the WordKeeper for Windows
icon.

To start WordKeeper for Windows from the DOS prompt, run the DWW.EXE
file under Windows from the application directory. For example:

1. Type C: to change to your C: drive
2. Type CD \XABSW  to change to the application directory.
3. Type WIN DWW  to start WordKeeper.

When you start WordKeeper for Windows, the system displays a logo
screen. This is followed by a dialog box with a list of applications if there is
more than one application.

Select the application you want to use if the application menu appears. When
you select an application from the dialog box, or if there is only one
application available, the system opens a Search Window containing the
default search screen for the application. This is where you enter search
requests. Chapter 3 describes how to enter a search strategy in WordKeeper
for Windows.
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Chapter 3 - Search Strategies

After starting WordKeeper for Windows and selecting an application, the
Search Window appears. This window contains the default search screen for
the application and the Search Window Menu Bar at the top of the screen.
The title in the title bar of the Search Window is the name of the search
screen. See the section Windows in Chapter 4 for a complete discussion of
how the WordKeeper for Windows windowing system works. This chapter
describes how to enter search criteria in a search screen.

The cursor is located at the beginning of the first search rectangle. A search
rectangle  is the area on the screen where search requests are entered in
WordKeeper for Windows.

You can move between search rectangles in the search screen by clicking
on a rectangle (or by using the <UpArrow> <DownArrow> keys or <PgUp>
<PgDn>). A scroll bar on the rightmost border of the search screen indicates
whether there are search rectangles above or below the visible screen.

To search for an item in the database, you enter a valid search request into
one or more search rectangles. A valid search request contains one or more
search terms, where a search term can be a word or a string. Multiple search
terms may be separated by logical operators, proximity operators, or blanks.
A search request may also contain truncation symbols, parentheses, or
quotation marks. Each of these search elements is described in the
subsections below.

Logical Operators

Logical operators enable you to search for documents in the database based
on more than one term. For example, you might have a search screen that
has the rectangle author. You might want to search in this rectangle for
SMITH or JONES. You can enter both items in the rectangle, separated by
an OR. This enables you to search for documents that contain either term.
Similarly, you might want to search for documents that contain both terms. In
this case, you would use an AND to connect the terms.

You can also search for documents that do not contain a certain term. For
example, you might want to search for all documents except those that
contain SMITH in the author rectangle. In this case, you would put a NOT
operator in front of SMITH in the author rectangle.
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The logical operators in WordKeeper for Windows are as follows. You can
use either the spelled out operator, such as AND, or the symbol for the
operator, such as +. The symbols for the operators are shown in
parentheses following the spelled out operator.

AND (+) The search terms must occur together in the
search rectangle.

OR (,) Either one or the other or both of the search
terms must occur in the search rectangle.

NOT (#) NOT can be used alone (for example, NOT
BOSTON) to locate all documents that do not
contain the search term, or it can be used as a
connector (for example, BOSTON AND NOT
BROOKLINE or BOSTON OR NOT NEW
YORK).

WITHOUT Same as AND NOT.

NOTE:
Double quotes surrounding a search term ("<term>") disable recognition of
logical operators (for example, "AND" searches for the word and). Double
quotes also instruct WordKeeper for Windows to look for the search term in the
line index first, if one is available.

The system interprets logical operators from left to right, and performs
operations in parentheses first. The examples below illustrate these rules.

Some examples of search requests using logical operators are:

Search Request Jones OR Smith
Sample Rectangle Author
Result Will find all documents with the name Jones or

Smith or both in the author rectangle.

Search Request Jones, Smith
Sample Rectangle Author
Result Same as above. The comma is a symbol used

to represent OR. If you want to search for a
term with a comma in it, for example Jones,
Fred, you must surround the term by double
quotation marks.

Search Request "OR"
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Sample Rectangle Title
Result Will find all documents that have OR

(abbreviation for Oregon) in the title rectangle.
The system searches for the word OR instead
of interpreting the OR as a logical operator
because it is surrounded by double quotation
marks.

Search Request TIN OR NOT STEEL
Sample Rectangle Full Text
Result Will find all documents that have tin or that do

not have steel in the full text rectangle. This
includes documents that have only tin in the
full text rectangle.

Search Request TIN AND NOT STEEL
Sample Rectangle Full Text
Result Will find all documents that have tin but not

steel in the full text rectangle. This includes
documents that have only tin in the full text
rectangle.

You can use parentheses to force the system to perform one logical
operation before the next. For example, consider the two search requests
below:

Search Request TIN AND STEEL OR MAGNESIUM
Sample Rectangle Full Text
Result Will find all documents that have tin and steel;

tin, steel and magnesium; or just magnesium
in the full text rectangle. The system interprets
the logical operators from left to right.

Search Request TIN AND (STEEL OR MAGNESIUM)
Sample Rectangle Full Text
Result Will find all documents that have tin and steel

or tin and magnesium in the full text rectangle.
The system performs the operation in the
parenthesis first to find all documents with
steel or magnesium, and then uses the AND
so that it finds only documents with tin and
steel or tin and magnesium.
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NOTE:
Capital letters are not required for operators.

Proximity Operators

Proximity operators enable you to search for documents based on the
proximity of one term to another. For example, you might want to find all
documents that have a title rectangle with the words SENATE and BUDGET
within 5 words of each other.

A proximity search can be particularly useful when you want to find
somebody based on the first and last name. For example, the author
rectangle is indexed only by word, and the term GEORGE BUSH is not
included. Each term will be included separately: GEORGE and BUSH.
Therefore, to search for George Bush you would have to search for
GEORGE AND BUSH. This search will return each document that contains
George (for example, George Harrison) and Bush (for example, Barbara
Bush) together. However, you can use a proximity search to search for only
the Georges that appear within 1 word of the term Bush. The search syntax
for this search is GEORGE ADJ1 BUSH. The example section below
includes this search.

The valid proximity operators are:

ADJ<x> The search terms must appear within x words
of one another in the search rectangle, where
x is a number. For example, THIS ADJ5 THAT
will find all documents in which the word THIS
appears within 5 words of the word THAT in
the search rectangle. The order in which the
words appear is important. This option is
available only if word positional information
was specified. If x is omitted, it defaults to 1.

NEAR<x> The search terms must appear within x terms
of one another in the search rectangle. The
order in which they appear is irrelevant.
Available only if word positional information
was specified. If x is omitted, it defaults to 1.

" " A blank space is interpreted depending on the
default search selection for this search
rectangle.
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Some examples of search requests using proximity operators are:

Search Request GEORGE ADJ1 BUSH
Sample Rectangle Full Text
Result Will find all documents that have the words

GEORGE and BUSH within one word of each
other in the full text rectangle. In this case, the
order is important so you would use ADJ1
instead of NEAR1.

Search Request PEACE NEAR10 MARCH
Sample Rectangle Title
Result Will find all documents that have the words

PEACE and MARCH within 10 words of each
other in the title rectangle. The order in which
they appear does not matter.

Truncation Symbols

You can use truncation symbols to search for terms based on partial words
or entries. For example, you can search for all names beginning with
HARRIS, such as Harrison, Harrisburg, and so on. You can also use
truncation at the beginning of a word, so that you can search for all names
ending in SON, such as Johnson, Hanson, and so on.

Truncation searches are useful when you are searching for abbreviations.
For example, if you want to search for all occurrences of the state of
Michigan, you can enter MI with truncation. This will find all abbreviations of
Michigan as well as complete spellings.

The valid truncation symbols are:

* (asterisk) Replaces any number of characters in the
search term. It can come at the beginning,
middle or end of a search term (for example,
SMITH* or *BURG). No more than two
occurrences per term are permitted.

? (question mark) Replaces one character in the search term. It
can be repeated and come anywhere in the
search term (for example, 43???65).
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Some examples of search requests using truncation are:

Search Request M??er
Sample Rectangle Author
Result Will find all documents written by Mayer,

Meier, Meyer, or any other author with a five-
letter name beginning with "M" and ending in
"er."

Search Request M*er
Sample Rectangle Author
Result Will find all documents written by Meyer, Miller,

Milner, Millner, Mitler, Mittemeijer, Moester, or
any other author whose name, of any length,
begins with "M" and ends in "er."

Search Request *ABLE*
Sample Rectangle Text
Result Will find all words that have ABLE in the

middle, such as DISABLED, ENABLE, and so
on.

Range Searches

There are several other types of searches available in WordKeeper for
Windows. You can search for a range of numbers, all documents with no
entry in a rectangle, and all documents with an entry in a specified rectangle.

The remaining available search options are:

<x> TO <y> Range search, inclusive, where x and y are
numeric search terms.

<x>..<y> Range search, inclusive, where x and y are
numeric search terms.

<> <x> Not equal to x (the <> symbol is the not
operator), where x is a number.

NONE Finds all documents where the field is empty.
If you have several tags in one rectangle, the
system finds documents for which none of the
fields referenced by the tags have data.
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ALL Finds all documents where the field is not
empty.

Some examples of search requests using the entries above are:

Search Request 1990..1992
Sample Rectangle Volume
Result Will return all documents with a volume

between 1990 and 1992, inclusive, in the
volume rectangle.

Search Request 1990..1992
Sample Rectangle Volume
Result Same as above.

Example Search Requests

You can combine all of the above operators into complex search requests in
order to restrict your search. You can further restrict your search by entering
search requests in several rectangles.

Some example searches are:

Search Request 1989..1990 OR 1992
Sample Rectangle Volume
Result Will find all documents with volume years

between 1989 and 1990 or 1992 in the volume
rectangle.

Search Request (GEORGE "AND" BARBARA) ADJ3 BUSH
Sample Rectangle Full Text
Result Will find all document with the phrase George

and Barbara Bush or Barbara and George
Bush.

Search Request "FINANCIAL BURDEN" AND TAXES
Sample Rectangle Full Text
Result If there is a line (entry) index, this will result in

an error. You cannot search for a phrase
connected to a word with an AND because the
system cannot search a line index and word
index at the same time. To perform this
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search, you would have to enter "FINANCIAL
BURDEN" AND "TAXES". This would find all
document with the phrases "financial burden"
and "taxes" in the full text rectangle.

Executing a Search

To execute a search, enter a valid search request into a search rectangle or
rectangles and select the DATA option from the Search Window Menu Bar
(or press <Enter>). Then select EVALUATE from that menu. (You can also
use the "E" icon on the Tool Bar.)

A blinking number appears to the right of the search rectangle. This is the
estimated number of documents that meet the search criteria for this search
rectangle.

When the search is completed, the final number of found documents that met
the search criteria is displayed to the right of the search rectangle. The total
number of the documents that met the search criteria for all search
rectangles is displayed to the right of the Connection Window at the bottom
of the screen. This is the number of documents in the found set. Use
DATA/DISPLAY (or <Ctrl>+<D> or Display icon) to display the documents in
a found set (see the section Display Window Menu Bar in Chapter 4).

Chapter 4 also describes how to use the Browse window to select search
terms.
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Chapter 4 - The WordKeeper Menu Bar

This chapter describes the commands available on the WordKeeper Menu
Bar at the top of the screen.

Accelerator Keys

Many menu items in WordKeeper for Windows have associated accelerator
keys. Accelerator keys enable you to perform the action associated with the
menu item without using pull-down menus. The accelerator keys are listed
on the menu next to the item. Typically, an accelerator key is the <Ctrl>,
<Alt>, or <Shift> key followed by the first (or in some cases second) letter of
the menu item. To perform the menu item action, press the keychord. The
following accelerator keys are available:

<Ctrl>+<P> File/Print

<Ctrl>+<O> File/Print One

<Ctrl>+<R> File/Export

<Alt>+<F4> File/Exit

<Ctrl>+<X> Edit/Cut

<Ctrl>+<V> Edit/Paste

<Ctrl>+<C> Edit/Copy

<Ctrl>+<S> Options/Search

<Ctrl>+<Y> Options/Display

<Ctrl>+<M> Options/Image

<Ctrl>+<W> Browse/Word

<Ctrl>+<E> Browse/Entries

<Ctrl>+<D> Data/Display

<Ctrl>+<F> View/Full
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<Ctrl>+<L> View/List

<Ctrl>+<I> Links/Image

<Shift>+<F5> Windows/Cascade

<Shift>+<F4> Windows/Tile

<F1> Help

Mnemonic Selection

Many menu items in WordKeeper for Windows also have associated
mnemonic selection keys. This is one key associated with the item that
enables you to select a menu item without using the mouse (or arrow keys)
to select the item from the menu. Mnemonic selection differs from
accelerator keys in that a mnemonic key only selects the menu item, it does
not perform the menu action. The menu with the item you want must be open
for you to use the mnemonic selection key for the item. Mnemonic selection
keys are underlined within the menu items on the menu.

NOTE:
You access the items on the Menu Bar using the <Alt> key in combination with
the underlined letter, just as in any other Windows application.

Search Window Menu Bar

When you open an application, the system automatically opens a Search
Window, where you enter your search information. The title bar for the
window contains the name WordKeeper and the name of the application.
The Search Window is split into two child windows: a window containing the
search screen format; and a window used for entering connection
information (described in the Connection section below). The Search
Window Menu Bar has the following items:

File Open and close applications, perform print and
export operations, load and save queries, load
and save print/export settings, and exit the
program.
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Edit Cut, paste and copy operations, and
connection operations.

Options Open a search, display or image window, or
change screen formats.

Browse Browse index items.

Data Evaluate a search using the current search
strategy, and create and activate a display
window. Use this option to perform the search
and to display the results of the search.

Window Perform windows operations.

Help Get context-sensitive on-line help.

These menu bar options are described more fully in the sections below.

Search Window Tool Bar

In addition to using the Menu Bar items to perform operations in the Search
Window, you can use the Search Window Tool Bar icons to execute the
most common operations.

The icons and their corresponding menu options are, from left to right:

Question Mark On-line help

Folder File/Open Application

Hand/Narrow List Browse/Words

Hand/Wide List Browse/Entries

E Data/Evaluate

Double Column List Data/Display

Disk/Right Arrow File/Load Query

Disk/Left Arrow File/Save Query As
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Erase Page Edit/Clear Query

Erase Line Edit/Clear Rectangle

Circles Connection

Windows Stack Window/Cascade

Windows Separate Window/Tile

Printer 2+ File/Print (not available in Search Window)

Printer 1 File/Print One (not available in Search
Window)

Scissors Edit/Cut

Paper Stack Edit/Copy

Clipboard Edit/Paste

File

When you select File, the system displays a menu with the following options:

Open Application... Open an application.

Close Application Close the active application and all its
associated windows.

Print... Print items from a display or image window
(only active when in a display or image
window).

Print One... Print a single document or a single image from
a display or image window (only active when
in a display or image window).

Print Setup Set standard Windows printer settings.

Export... Export items from a display window (only
active when in a display window).
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Save Save the current search criteria to the current
file (only active when in a search window).

Save Query As... Save the current search criteria to a specified
file (only active when in a search window).

Load Query... Load the search criteria in the specified file
(only active when in a search window).

Load Settings... Load a set of previously saved print and export
dialog box settings (only active when in a
display window).

Save Settings... Save the current set of print and export dialog
box settings to a file (only active when in a
display window).

Exit Close all applications and exit WordKeeper for
Windows.

About WordKeeper Get information about WordKeeper for
Windows.

The options available in the Search Window are described below. For
options available in the Display or Image Windows, see the corresponding
sections (Display Window Menu Bar and Image Window Menu Bar) later in
this chapter.

Open Application

When you select OPEN APPLICATION, the system displays a dialog box for
you to select the application to open. The dialog box has the following areas:

Application Displays the name of the current application.

Application List A window containing the list of applications
available in the current directory. Use this area
to select the application to open.

You can also select the language in which you want the menus and user
interface to appear. When you select LANGUAGE, the system displays a list
of possible languages to choose from. To change the language, select a new
language from the list. For example, if you want to see all messages, errors,
and menu items in German, select German from the list. This does not
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change the language of the actual search and display screens. To change
the language for a search or display screen, you use the Mask Language
option on the Options menu (described in the Options section below).

Select OK (or press <Enter>) to open the selected application. Select
CANCEL (or press <Esc>) to cancel the operation. When you open an
application, the system opens a Search Window containing that application's
default search screen.

Close Application

To close an application and all of its associated windows, select CLOSE. If
you have another application open, this will become the active application. If
you have no other applications open, the system will display the Open
Application dialog box for you to select another application.

Load and Save Query

You can use these options to load and save search criteria. For example, if
you have a search strategy that you want to use often but is time-consuming
to type in (several terms in several rectangles, for example), you can use
Save Query (or Save Query As) to save the search strategy and then use
Load Query to load the strategy when you want to use it again. The options
are:

Save Query Stores the current search strategy under the
current file name.

Save Query As Stores the current search strategy under a
specified file name.

Load Query Loads a previously stored search strategy into
the search window.

Exit

Use EXIT (<Alt>+<F4>) to exit WordKeeper for Windows and return to
Windows.
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Edit

When you select EDIT, the system displays a menu with the following
choices:

Cut <Ctrl>+<X>  Cut deletes the currently marked
item and places it on the Clipboard. To mark
an area of text to cut, click the mouse at the
beginning of the area and drag the mouse to
highlight all the text you want to cut. Then
select CUT to cut the text.

Paste <Ctrl>+<V>  Paste places the current contents
of the clipboard into the area marked by the
cursor. To paste the text currently on the
clipboard, click the mouse where you want to
paste the text and select PASTE.

Copy <Ctrl>+<C>  Copy places a copy of the
currently marked item on the Clipboard. To
mark an area of text to copy, click the mouse
at the beginning of the area and drag the
mouse to highlight all the text you want to
copy. Then select COPY to copy the text.

Clear Query Clear the current search strategy (that is, all
search rectangles).

Clear Rectangle Clear the current search rectangle (the
rectangle in which the cursor is located).

Connection Use Connection to select and edit connections
to use between search rectangles for
searching. This option is described in detail in
the Connections subsection below.

Cross-Reference Searching

You can use the Cut, Copy and Paste commands to perform cross-reference
searching between applications. Cross-reference searches enable you to
select a word or phrase from a document Display Window and search for
other documents that contain that word or phrase. For example, let's say you
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have two applications that contain newspaper articles. You might want to
search for a headline from one application in another application.

To perform the cross-reference search, first select the word or phrase you
want to use for cross-reference searching (using Cut from the Search
Window, or Copy from either the Search or Display Window). Then move to
the Search Window of the other application and use Paste to copy the
search term into the search rectangle you want. You can then use
Data/Evaluate to perform the search in that application.

Connection

Use the Connection window to select the connector you want to use to
connect your search rectangles. This is not the same as the connector used
between search terms in the same search rectangle. The Connector for
between rectangles determines the search behavior when you enter search
terms in several rectangles. The default rectangle connector is AND. The
operators AND, OR, or WITHOUT can be used to connect individual search
rectangles.

You can use Connection in either Simple or Editable mode. You set this
option using the Options/Search dialog box (described in the Options section
below). The sections below describe how Connection works in each mode.

Simple Mode

When you select CONNECTION and you are in Simple mode, the current
logical connector will be displayed at the left of each search rectangle that
contains an entry, and each search rectangle entry will be surrounded by
parentheses.

To change the logical connection between search rectangles, move the
cursor to a search rectangle containing a search term and press the right
mouse button or press <Spacebar>. Continue to press the right mouse
button or <Spacebar> to cycle through the choices. Select the logical
boolean connector you want.

If the default logical connector AND is valid for all search rectangles, no
connection operator or connection name will be shown in the Connection
line.
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Editable Mode

When you select CONNECTION and you are in Editable mode, the system
enables you to edit the connection line at the bottom of the screen. Enter the
connection information using the following syntax:

<<field name>> <operator> <<field name>>

For example:

<Patent Number> WITHOUT <Assignee Code>

You can use the following keys when editing the connection line:

<Ctrl>+<Enter> Use <Ctrl>+<Enter> to bring the field name of
the current search rectangle into the
connection line.

<Del> Use this key to delete single characters.

Options

When you select OPTIONS, the system displays a menu with the following
options:

Search Displays a list of search screen names. Select
a name to cause a new search screen to be
drawn in the search window (this selection is
active only when you are in a search window).

Display Displays a list of display screen names. Select
a name to cause a new display screen to be
drawn in the display window (this selection is
active only when you are in a display window).

Image Displays a list of image options (this selection
is active only when you are in an image
window).

Mask Language Enables you to change the language for the
current search or display screen. When you
select Mask Language, the system displays
the current language in the Language field and
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displays a list of possible languages to choose
from in the Languages field. To change the
language for the current search or display
screen (but not menus and the user interface),
select a new language from the list.

When you are in a Search Window, the only active items on the Options
menu are Search and Mask Language. The Search option is described in the
following subsection.

Search

When you select Search (<Ctrl>+<S>), you get a dialog box containing the
following settings:

Search Format The default search screen for this application.
You can set the default screen to any available
search screen. Press <Spacebar> to list the
available search screen(s). The screen you
choose will be the default screen for entering
all search requests.

Search Mode This field can be set to exact or extended.
Exact search mode causes the system to
search for only the exact search term as it is
entered. Extended search mode causes the
system to conduct extended searches that
locate all components of the search term,
including acronyms and hyphenated terms.
Use the <UpArrow> <DownArrow> keys to
toggle the choices.

Connection Type Simple or editable. Press the <UpArrow>
<DownArrow> keys to toggle between the
choices. The difference between these
connection types is described in the
subsections Simple Mode and Editable Mode
in the Connection section earlier in this
chapter.

Search only after <Enter> Select this box if, using keyboard mode, you
want the system to perform a search only after
pressing <Enter>. Otherwise the system
performs a search after leaving a search
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rectangle with the <UpArrow> <DownArrow>
keys.

Browse

The Browse option enables you to look at the list of index terms available for
a search field.

If a search field has both a word and line index, the system will display a
menu with the following choices when you select BROWSE:

Words <Ctrl>+<W>  Individual words from a word
index.

Entries <Ctrl>+<E>  Complete entries from a line
index.

When you are viewing an index list, you can copy any term from the list into
a search field as part of your search request. You can also type an index
term directly into the search field.

Select WORDS to get a word browse window.

With the cursor positioned in the browse window, you can scroll the index
list. You can also type the first characters of the index term and the cursor
will move to the location in the browse window that is "alphabetically closest"
to the character(s) you enter. For example, if you type NA, the system will
scroll to the first word or entry beginning with NA. If there is no word or entry
beginning with NA, the system will scroll to the first word or entry beginning
with NB (or NC, ND, NE—whatever appears next). To copy an index term
into a search field, position the cursor on the index term and double-click the
mouse, or press <Enter>, or press the OK button. The term is copied into the
search field. You can then select Data/Evaluate from the menu bar to
execute the search.

If you want to exit the index list without copying an index item, press <Esc>
or the Cancel button.

Selecting Multiple Terms

You can select multiple search terms from a browse window. To enter an
additional index term into a search field, position the cursor in the search
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field one space to the right of the last search term. Select Browse and then
select an additional index term from the browse window. Press <Enter> to
copy the new term into the search field. The new term will be connected to
the previous term by an OR connector. You can change the connector by
deleting OR and typing in a new connector (such as AND).

To replace a search term in the search field with another term from the index
list, position the cursor on the term to be replaced. Then select BROWSE
and select a new index term from the list. Press <Enter>. The selected term
will replace the previous term in the search field.

You can also select multiple terms at the same time from the index list. To
select multiple browse terms at one time, use the <Ctrl> key in combination
with the left mouse button to highlight each term you want. Use the SELECT
ALL option to select every term. To deselect all terms, use DESELECT ALL.

The CHECKOFF OPTIONS menu enables you to choose the connector for
the terms you choose. For example, if you want to search for documents that
contain all the items you select, use the AND operator. If you want to search
for all documents that contain any one of the terms, use the OR operator.
The default operator is OR.

You can also choose whether you want to paste the search terms to the
search rectangle. For example, if you select many terms, you may not want
to paste them to the rectangle. If you do not select the Paste to Rectangle
box, the system will perform the search after you select OK or press
<Enter>, without pasting the terms. However, if you want to paste the terms,
for example because you want to enter terms in other search rectangles,
select the box next to Paste to Rectangle.

NOTE:
If you choose not to paste the search terms, you will be able to use only the OR
operator to separate the terms.

Data

The Data option enables you to evaluate the current search and to view the
found documents after a search. The Data menu has two choices:

Evaluate Use this option to execute a search using the
current search criteria. When you select
EVALUATE, the system searches the
database and displays the number of
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documents matching the search. To then view
those documents, select DISPLAY. You can
also select the Evaluate icon (the E icon on
the Tool Bar) to execute the search.

Display <Ctrl>+<D>  Use this option to display the
found documents. When you select DISPLAY,
the system displays either a list of found
documents, or a full display screen showing
one document if only one document is found.
You can also select the Display icon (the
double-column list icon on the Tool Bar) to
display the documents. See the section
Display Window Menu Bar later in this chapter
for a complete discussion of display window
options.

Window

When you perform a search from a Search Window and then use Display to
display the results, the system automatically opens a new Display Window.
When you close a Search Window, the system closes all Display Windows
that resulted from the Search Window.

You can move, size and navigate among windows using standard Microsoft
Windows commands. The Windows option enables you to perform the
following window operations:

Cascade <Shift>+<F5>  This option re-draws all open
windows to their full sizes and stacks them on
top of each other. The active window in a
cascade display is the top window.

Tile <Shift>+<F4>  Tile new windows so that no
window covers another window's title bar. The
Tile Windows option causes the system to
calculate the position and size for all open
windows in order to fit as many windows as
possible into the primary window without
overlapping the window boundaries. If you try
to fit too many windows into the primary
window, the system will tile them but not all
windows will be visible. When you select Tile
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Windows, the active window will also be tiled,
but will not automatically be placed on top.
You need to cycle through the tiled windows to
find the active window.

Arrange Icons This lines up your windows icons in the lower
left corner of the screen.

Clone This option makes a copy of the currently
active window. The new window will have the
same attributes (contents, position, size,
default mask, and so on) as the currently
active window.

There is also a list of windows at the bottom of the menu. To move to a
different window, select the window from the list.

Help

When you select HELP (<F1>), you get a menu with the following choices:

Index Alphabetical list of all help index entries.

Keyboard Describes key assignments.

Using Help Describes how to use the help system.

About WordKeeper Displays the version number and copyright
information for WordKeeper for Windows.

You can get on-line help at any time by selecting <F1> or the question mark
icon from the Tool Bar.

To get a listing of key assignments, select KEYBOARD. To get a list of help
index items, select INDEX.

Select USING HELP to get a description of how to use the help system.
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Display Window Menu Bar

After you have entered your search request and executed the search, you
can display the documents that meet the search criteria. You use
Data/Display to open a Display Window to show the found documents.

When you select DISPLAY from the Data menu, the found document(s)
appear on the screen. If there are multiple documents in the found set, the
retrieval software will first display the documents in list screen format.

The list format displays each document in abbreviated format. The cursor is
positioned on the first document in the found set.

Use the scroll bar on the right of the screen or the <UpArrow> <DownArrow>
keys or <PgUp>, <PgDn>, <Home>, or <End> to move the cursor through
the list of found documents. To display an individual document from the list in
full display screen format, position the cursor on the document and select
FULL from the View menu or press <Enter>.

If there is only one document in the found set, the retrieval software will
display the document in full display screen format automatically.

In a full display screen, use the top right scroll bar to scroll through an
individual document, or the bottom right scroll bar to scroll through the entire
found document set.

The Display Window Menu Bar has the following options:

File Print, Print One, Print Setup and Export
options.

Edit Copy operations.

Options Only the Display option is active.

View Changes the display screen, enables you to
sort and unsort found documents, enables you
to jump to a specific document, and enables
you to select documents.

Links View images.

Window Same as for Search Window Menu Bar.
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Help Same as for Search Window Menu Bar.

These choices are explained in more detail in the sections below.

Display Window Tool Bar

The icons and their corresponding menu options are, from left to right:

Question Mark On-line help.

Folder File/Open Application

Right/Left Arrow Toggle View/Full and View/List

Eyeglasses Go to Search Window

Camera Links/Image

Papers Stack View/Sort

Papers Separate View/Unsort

Up Arrow Go to first document

Up Double Arrow Page up through documents four at a time

Down Double Arrow Page down through documents four at a time

Down Arrow Go to last document

Windows Stack Window/Cascade

Windows Separate Window/Tile

Printer 2+ File/Print

Printer 1 File/Print One

Scissors Edit/Cut (not available in Display Window)

Paper Stack Edit/Copy

Clipboard Edit/Paste (not available in Display Window)
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File

When you are in a Display Window, you can print and export documents and
images using the Print, Print One, and Export options. You can also save
your Print and Export dialog box settings using Save Settings, or load a set
of previously saved settings using Load Settings. These options are
described in the sections below.

Print

Use PRINT (<Ctrl>+<P>) to print all or part of the found set of documents to
a printer or a selected file. This option is only active when you are in a
Display or Image Window.

The Print dialog box has the following fields:

Document Format Selects a print, list, or display screen format to
be used for the output documents.

Fields to Include Selects some or all of the fields in each found
document for printing.

What Range Displays a menu for you to select what part of
the document set or image set you want to
print.

Start at Document # The number of the document at which to start
the print.

End at Document # The number of the document at which to end
the print.

Start at Image Page # The number of the image page at which to
start printing images (if you specify that you
want to print images).

End at Image Page # The number of the image page at which to
stop printing images (if you specify that you
want to print images).

Page Eject This option specifies when a form feed
character should be inserted into the output so
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that the printer advances the paper to a new
page.

Page Length Use this option to specify the number of
printable lines you want to have per page.
Enter the number you want in the field.

Print Graphics Toggle between three choices: YES (images
only) to print only the images associated with
the document; YES (text + images) to print the
text and images of the document; and NO (text
only) to print only the text of the document.

Include Search Text Check this box to put one copy of the search
request text for the found documents at the
front of your printout.

Include Field Names Check this box to print field names as
headings.

The dialog box options are explained in more detail in the following
subsections.

After you have set your dialog box options, select PRINT to initiate the print.
Select CANCEL to close the dialog box without starting the print. You can
use <Ctrl>+<Break> to abort the print process.

NOTE:
The Print option will not be available if no print screen(s) are defined. If a printer
is not attached to your system, an error window will appear.

Document Format

Use Document Format to choose a screen format for printing. The possible
formats are all print formats and any list and display formats that are enabled
for printing. Your documents will be printed in the chosen screen format.

Select DOCUMENT FORMAT field to open a selection window. Choose the
format you want from the menu of available print, list and display screens.

Fields to Include

The Fields to Include setting enables you to select the fields in the
documents of the found set that you want to print. Select FIELDS TO
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INCLUDE field to open a selection window. The system displays a list of
available output fields.

All fields are highlighted by default. Select any field description to de-highlight
it. Only highlighted fields will be printed.

What Range

The What Range field enables you to select the subset of documents and
the image pages you want to print. For example, you might want to print all
the currently found documents or the range of documents specified by the
numbers in the Start/End at Document # fields.

You get a menu with the following choices:

All Found Documents Prints all the documents in the current set
(found from the most recent search request).

Current Document Prints only the current document.

Document Range Prints the documents starting at the number in
the Start at document # field and ending with
the number in the End at document # field.

Selected Documents Prints the documents selected using the
View/Select Document option.

Current Image Page Prints the current image page only.

Image Page Range Prints the range of image pages you specify in
the Start at Page # and End at Page # fields.

Start/End at Document #

The Start at Document # and End at Document # fields are used to specify
the range of documents from the found set that are to be printed.

Enter the number of the start and end document in the appropriate fields.
Note that the Start at Document # area defaults to the number of the
document you are currently viewing.

Start/End at Image Page #

The Start at Image Page # and End at Image Page # fields are used to
specify the range of image pages from the selected document that are to be
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printed. For example, if you are printing a document that has a 10-page
image, you can use these fields to print only image pages 3 through 8.

Enter the number of the start and end page in the appropriate fields. Note
that an entry of 1 in the Start at Image Page # entry area is unnecessary, as
this is the default.

If you are printing multiple documents that have images, the system will
override these settings and print all image pages associated with the
documents.

Page Eject

This option specifies when a form feed character should be inserted into the
output so that the printer advances the paper to a new page. You get a menu
with the following choices:

After every document Insert a form feed after every document.

End of page Insert a form feed when there are no lines left
on the page.

If document would be split Insert a form feed if there are not enough lines
on the page to fit the entire current document.

Never Prevent a form feed from occurring.

Page Length

Use this option to specify the number of printable lines you want to have per
page. Enter the number you want in the field. For continuous paper such as
labels, enter zero (0).

Print Graphics

Use this option to specify whether you want to include graphics in the print.

The option toggles between three choices: YES (images only) to print only
the images associated with the document; YES (text + images) to print the
text and images of the document; and NO (text only) to print only the text of
the document.
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If you have an image, use the following combinations:

To Print The complete text of the data document for the
selected fields.

Select Settings PRINT or PRINT ONE and TEXT ONLY

To Print All image pages associated with a data
document.

Select Settings PRINT and IMAGES ONLY.

To Print The current image page only.
Select Settings PRINT ONE and IMAGES ONLY

To Print The complete text of the data document and
all images associated with the data document.

Select Settings PRINT and TEXT + IMAGES

To Print The complete text of the data document and
the current image page only.

Select Settings PRINT ONE and TEXT + IMAGES

Include Search Text

This option enables you to put one copy of the search request text that
resulted in the found documents at the front of your printout. Place a check in
the box to enable the option. The search text will be printed in plain ASCII
format.

Include Field Names

This option specifies whether field names should be included with the output
as headings. For dBASE III(+), the field names appear as the column names
in the *.DBF file. For DIF, the Export Field Names setting determines
whether LABEL entries will be output; some programs may not accept these.
In the remaining types, the first output document will consist of the field
names, resulting in one more document being output than the number of
documents in the found set.

Print One

Use PRINT ONE (<Ctrl>+<O>) to print the current document or image page
according to the settings in the Print menu described in the section above.
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Print Setup

This is the standard Windows print setup dialog box.

Export

Use EXPORT (<Ctrl>+<R>) to export all or part of the found set of
documents to a selected file.

The Export dialog box has the following fields:

Export Type Sets the data format for exporting.

Document Format Selects a print, list, or display screen format to
be used for the output documents.

Fields to Include Selects some or all of the fields in each found
document for export.

What Range Displays a menu for you to select what part of
the document set or image set you want to
export.

Start at Document # The number of the document at which to start
the export.

End at Document # The number of the document at which to end
the export.

Start at Image Page # The number of the image page at which to
start exporting images (if you specify that you
want to export images).

End at Image Page # The number of the image page at which to
stop exporting images (if you specify that you
want to export images).

Page Eject This option specifies when a form feed
character should be inserted into the output to
advance to a new page.
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Page Length Use this option to specify the number of
printable lines you want to have per page.
Enter the number you want in the field.

Print Graphics Toggle between three choices: YES (images
only) to print only the images associated with
the document; YES (text + images) to export
the text and print the images of the document;
and NO (text only) to export only the text of the
document.

Include Search Text Select the box to put one copy of the search
request text for the found documents at the
front of your export.

Include Field Names Select the box to export field names as
headings, or leave the box empty to prevent
field names from being exported.

Directory The directory to be exported to.

Output File The file to be exported to.

<Ctrl>+<Break> can be used to abort the export process.

The dialog box options are explained in more detail in the following
subsections.

NOTE:
The Export option will not be available if no print screen(s) are defined.

Export Type

Use Export Type to choose the data format for exporting.

Use the up and down arrow keys to scroll through the EXPORT TYPE
options.

The available formats are:

Formatted Text The contents of the fields selected in Fields to
Include will be exported in the format of the
screen in the Document Format entry area.
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The character set of the output will depend on
the printer type you select.

WordStar Text The contents of the fields selected in Fields to
Include will be exported to a WordStar file.
The character set for output will be the
WordStar character set.

ASCII Text The contents of the fields selected in Fields to
Include will be exported in the format of the
screen in the Document Format entry area.
This type differs from Formatted Text in that
no control or escape sequences are used
except for a carriage return/line feed after
each line and a form feed at the end of each
document. Note that the form feed depends on
the Page Eject setting.

Comma Delimited The contents of the fields selected in Field to
Include entry area will be exported in comma
delimited format. Each field's contents are
delimited from the next by a comma. Text
fields are enclosed in double quotes (" "). A
carriage return/line feed indicates the end of
document. This format can be used by many
popular mail-merge programs, including
WordStar. The character set is the IBM PC
character set (8 bit).

Semicolon Delimited The contents of the fields selected in Fields to
Include will be exported in semicolon delimited
format. Each field's contents are delimited
from the next by a semicolon. Text fields are
enclosed in double quotes (" "). A carriage
return/line feed indicates the end of a
document. This format can be used by many
popular mail-merge programs, including
Microsoft Word. The character set is the IBM
PC character set (8 bit).

dBASEIII(+) The contents of the fields selected in Fields to
Include will be exported in dBASEIII(+) (*.DBF)
format. Field names are automatically
included. The character set is the IBM PC
character set (8 bit). The field type (for
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example, text or integer) is determined
according to the type entries for each field in
Database Definition. Field widths can also be
specified.

Lotus The contents of the fields selected in Fields to
Include will be exported in Lotus 1-2-3 format
(*.WKS). Field names will also be exported if
the Include Field Names entry is set to yes.
The Lotus International Character Set (LICS)
will be used. The field type (for example, text
or integer) is determined according to the type
entries for each field in Database Definition.

DIF The contents of the fields selected in Fields to
Include will be exported in Data Interchange
Format (DIF). The character set is the IBM
PC character set (8 bit).

Fixed Field The contents of the fields selected in Fields to
Include will be exported in fixed field format.
The default field widths are determined by the
width entries for each field in Database
Definition. The default field widths can be
overridden.

Field Attributes

For the dBASE III(+), Lotus, DIF and Fixed Field export types, the system
displays a Field Attributes dialog box. Set the following selections for each
field tag:

Enabled Enable or disable the export of the field.

Width Enter a new width for the field. In the case of
Lotus, the width determines the column width
in the spreadsheet and not the width of the
field itself.

Precision Enter the precision to which to export decimal
numbers.

Use the Next and Prev buttons to move through the tags. Use the Same As
button to set all tags to the current settings.
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Document Format

Use Document Format to choose a screen format for export. Your
documents will be exported in the chosen screen format. These formats
affect only export operations that have the Export Type field set to ASCII
Text or WordStar Text.

Select the DOCUMENT FORMAT field and choose the format you want from
the menu of available print, list and display screens.

Fields to Include

The Fields to Include setting enables you to select the fields in the
documents of the found set that you want to export.

You can select any of the fields from the current Database Definition for this
language version, provided that exporting permission for these fields was
enabled in Database Definition (that is, the E column was set to Y).

Field widths can be specified for dBASE III(+), Lotus, DIF, or Fixed Field
output types.

Select FIELDS TO INCLUDE field and the system displays a list of available
output fields. All fields are highlighted by default. Select any field description
to de-highlight it. Only highlighted fields will be printed.

What Range

The What Range field enables you to select the segment of documents and
images you want to export. For example, you might want to export all the
currently found documents or the range of documents specified by the
numbers in the Start/End at Document # fields.

You get a menu with the following choices:

All Found Documents Exports all the documents in the current set
(found from the most recent search request).

Current Document Exports only the current document.

Document Range Exports the documents starting at the number
in the Start at document # field and ending
with the number in the End at document #
field.
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Selected Documents Exports the documents selected with
View/Select Document.

Current Image Page Exports the current image page only.

Image Page Range Exports the range of image pages you specify
in the Start at Page # and End at Page #
fields.

Start/End at Document #

The Start at Document # and End at Document # fields are used to specify
the range of documents from the found set that are to be exported.

Enter the number of the start and end document in the appropriate fields.
Note that the Start at Document # entry area defaults to the number of the
document you are currently viewing.

Start/End at Image Page #

The Start at Image Page # and End at Image Page # fields are used to
specify the range of image pages from the selected document that are to be
exported. For example, if you are exporting a document that has a 10-page
image, you can use these fields to export only image pages 3 through 8.

Enter the number of the start and end page in the appropriate fields. Note
that an entry of 1 in the Start at Image Page # entry area is unnecessary, as
this is the default.

If you are exporting multiple documents that have images, the system will
override these settings and export all image pages associated with the
documents.

Page Eject

This option specifies when a form feed character should be inserted into the
output so that the printer advances the paper to a new page. You get a menu
with the following choices:

After every document Insert a form feed after every document.

End of page Insert a form feed when there are no lines left
on the page.

If document would
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be split Insert a form feed if there are not enough lines
on the page to fit the entire current document.

Never Prevent a form feed from occurring in
WordStar Text and ASCII export types.

Page Length

Use this option to specify the number of printable lines you want to have per
page. Enter the number you want in the field. For continuous paper such as
labels, enter zero (0).

Include Search Text

This option enables you to put one copy of the search request text that
resulted in the found documents at the front of your export. Select the box to
export the search text. The search text will be exported in plain ASCII format.

Include Field Names

Include Field Names specifies whether field names should be included with
the output as headings.

For dBASE III(+), the field names appear as the column names in the *.DBF
file.

For DIF, the Export Field Names setting determines whether LABEL entries
will be output; some programs may not accept these.

In the remaining types, the first output document will consist of the field
names, resulting in one more document being output than the number of
documents in the found set.

Select the box next to INCLUDE FIELD NAMES to output the field names
along with the data.

Directory and Output File

Use the Directory and Output File window to select the directory and file
name for you export operation.
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Options

When you select Options from the menu bar, the system displays a menu
with the Display option and the Notes and Bookmarks option.  They are
described in the following subsection.

Display

When you select Display (<Ctrl>+<Y>), you get a dialog box that enables
you to change the following settings:

Long Display Format Use this option to select the default full display
screen for the application. The screen you
choose will be the default screen for all full
document displays. You can also use the icon
to switch display screen formats.

Long Display Fields Use this option to select the fields that you
want displayed in your full display screen.
Select this choice to open a selection window
of possible fields for the default display screen
(set with Display Format). Select a field to de-
highlight it. The system will display all
highlighted fields.

Short Display This option changes the default list format
display screen. The screen you choose will be
the default screen for all list document
displays.

Notes and Bookmarks

When you select Notes and Bookmarks, you get a dialog box with the
following options:

Add Use this option to set a new bookmark. Enter
the name of the bookmark in the Name field,
then select Add. Placement of the bookmark
will be at the current cursor position in your
document. You can also add optional note text
to the bookmark by entering it in the Text field.
After selecting Add, the bookmark will appear
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in the Defined list. To exit the Notes and
Bookmark dialog box, select Close. In Full
Display, when you add a note (add note text to
a bookmark), the system displays a note
symbol in the left margin. When you add a
bookmark without note text, a triangle symbol
appears in the left margin. In List Display, the
system highlights the document in green when
you add a note or bookmark.

Delete Use this option to delete a bookmark. Select
the bookmark you want to delete from the
Defined list, and then select Delete.

Jump Use this option to jump to a defined bookmark
in your document set. Select the bookmark to
which you want to jump from the Defined list,
and then select Jump.  The system will jump to
the bookmark position in the document set.

Close Use this option to close the Notes and
Bookmarks dialog box after using the Add,
Delete or Jump commands.

Help Use this option to get on-line help for the
Notes and Bookmarks dialog box.

The Display Window Toolbar has an icon for Notes and Bookmarks. The
icon is the Notepad to the right of the image icon (camera).

View

When you select View from the menu bar, the system displays a menu with
the following options:

Full <Ctrl>+<F>  Displays found documents using
a full display screen.

List <Ctrl>+<L>  Displays found documents using
a short list display screen.

Sort Sorts the currently viewed items.
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Unsort Unsorts the currently viewed items.

Jump Jump to a specific document in the found set.

Select Document Selects the current document.

Delete non-selected
documents Deletes all non-selected documents

(documents not selected using the Select
Document option).

Delete selected documents Deletes all documents selected with the
Select Document option.

Clear selections Clear the current set of document selections.
The options are described in the subsections
below.

Full/List

Use Full/List to toggle the window between the list and full display screen
format for the current set of documents. When you change display screens
with Full/List, the system does not create a new window.

If the contents of a document extend beyond the lower boundary of the
screen, a scroll bar will appear on the right perimeter of the window. Search
terms in the data will be highlighted. You can move to the next highlighted
item in a document by pressing <Ctrl>+<PgDn>. You can move to the
previous highlighted item by pressing <Ctrl>+<PgUp>.

To get a full display for a document, press <Enter> with the cursor on that
document. In the full display window, the top portion of the right scroll bar
scrolls through an individual document, and the lower portion of the right
scroll bar scrolls through the found document set. You can also use
<Ctrl>+<RightArrow> to move to the next document and <Ctrl>+<LeftArrow>
to move to the previous document.

Sort/Unsort

You use Sort to sort a found set of documents according to the contents of
any search field with a non-word index.
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When you select SORT, a dialog box with the following choices will appear:

Sort by Select the field to sort by.

Sort order Toggle between Ascending or Descending sort
order.

Unindexed Documents The setting in this entry area controls whether
to Keep or Drop documents from the sort list
that do not contain occurrences of the sort
field. For example, if a found set of patent
documents were being sorted by
State/Country Code, this determines whether
patents that do not contain an entry in the
State/Country Code field are kept or dropped
from the sort list. Select Keep or Drop.

Duplicate Items The setting in this entry area controls the
placement in the sort list of documents that
have duplicate items in the index for the sort
field. A document can either appear in the sort
list one time, at its first occurrence in the
index; or it can be duplicated each time it
occurs in the index. For example, if a found set
of patent documents were being sorted by
Classification Number, this field would
determine how patents that contain the same
classification numbers should be treated. They
could either appear in the sort list one time, in
the position of the first occurrence; or
WordKeeper for Windows can put each
document that contains the same classification
number in the sort list. Select Once only or
Duplicate.

Use Unsort to unsort the most recently sorted document set.

Jump

Use Jump to move to a different document in the found set.

When you select Jump, a pop-up entry window will appear. Enter a
document number, for example, 50.
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Press <Enter> or select OK to move to the specified document.
Selecting Documents

You can use the Select Document option to select a set of documents. Once
you have selected a set of documents, you can limit the display, print and
export to those documents. For example, if you want to limit a print-out to a
specific set of documents, select those documents with the Select Document
option. Then use the Selected documents choice on the Print/What Range
menu. The system will print out only selected documents. You can limit the
export to selected documents in the same way.

To limit your display to only selected documents or non-selected documents,
use the Delete non-selected documents and Delete selected documents
choices.

Note that once you have deleted documents from your display, you must re-
evaluate your search in order to retrieve the original complete set of
documents. If you do not want to have to re-evaluate your search, use
Window/Clone to make a copy of your list display window before deleting
any documents from the display.

Links

You use Links to display images associated with your documents. When you
select LINKS from the menu bar, the system displays a menu with the
following options:

Image <Ctrl>+<I>  Display an image associated with
the current document.

Image Page For images with multiple pages, use this option
to enter the specific image page you want to
view. The Image Window Menu bar choices
are described in the Image Window Menu Bar
section below.

Image Window Menu Bar

Use the Image Window to display images associated with the document in
the current full display screen. To get an Image Window, select IMAGE from
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the LINKS menu (or select the camera icon from the Tool Bar). If there are
no images associated with the current document, the option will be disabled.

The Image Window Menu Bar has the following items:

File Same as for Search Window Menu Bar.

Options Use Options/Image (<Ctrl> -<M>) to set the
zooming scale for an image and to move
between image pages.

Window Same as for Search Window Menu Bar.

Help Same as for Search Window Menu Bar.

The images displayed are compressed CCITT Group III or IV or PCX
facsimile images.

Image Window Tool Bar

The icons and their corresponding menu options are, from left to right:

Question Mark On-line help.

Folder File/Open Application

Magnifying Glass + Zoom in Plus

Magnifying Glass - Zoom out Minus

Left Arrow Go to previous image page

Right Arrow Go to next image page

Double Column List Go to Display Window

Windows Stack Window/Cascade

Windows Separate Window/Tile

Printer 2+ File/Print

Printer 1 File/Print One
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Scissors Edit/Cut (not available in Image Window)

Paper Stack Edit/Copy (not available in Image Window)

Clipboard Edit/Paste (not available in Image Window)

Image Options
The Image option (<Ctrl>+<M>) enables you to set the display behavior for
images in your application. The dialog box contains the following fields:

Zoom Options There are three choices that enable you to
change the size and scale of the image
currently on the screen. Base puts the image
up in its original size. 1-D Fit scales the image
so that the smallest dimension of the image is
expanded to take up the entire width or height
of the screen. This does not ensure that the
entire image will show on the screen. Use Full
Page to put the entire image on one screen.
Full Page scales the image to fit on the screen
in its entirety.

Current Zoom Enter the percentage that you want to zoom
the image. You can zoom from 10 to 1000
percent.

Image Jump This field enables you to jump to a specific
page in the image. Select the page you want
to jump to.

You can also zoom an image using the mouse by clicking once to enlarge
the image and twice to reduce the image. The current zoom percentage is
shown at the bottom of the screen.

If the displayed image has multiple pages, use the arrow icons on the Tool
Bar (or the <+> and <-> keys) to move between the pages.

To return to the display window, use the display icon.

User Support

This WordKeeper User's Manual provides step-by-step instructions and
answers to the most commonly asked user questions. If your particular
question is not answered here, the Help Desk is available Monday through
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Friday, 8:30 am to 5:00 pm Eastern U.S. time, except holidays. You can
reach the Help Desk by telephone or fax:

(800) 767-7785 (U.S. and Canada; toll-free)
(804) 261-3151 (International)
(804) 262-0467 (Fax)
email cdhelp@cadmus.com

To receive prompt and accurate assistance, please have the following
information:

Specific nature of the problem
Version of WordKeeper software
Operating System
Memory available
Hard disk space available
Specific error message/nature of the problem

IF PRINTER PROBLEM:
Amount of printer memory which is user accessible
(refer to your printer user manual)
Printer model

You may also mail your questions to the Help Desk at:

Address: CD-ROM SUPPORT
Cadmus Digital Solutions
P.O. BOX 27481
RICHMOND, VA 23261, USA

NOTE:
If a defective CD-ROM disc or installation software is suspected, the Help Desk
will assist you in its replacement. You must contact the Help Desk before
returning a defective CD-ROM disc or floppy disk.

Nontechnical questions and comments (i.e., subscriptions, nonreceipt of
discs, etc.) should NOT be directed to the Help Desk unless you are unable
to contact SEG.  In this event, please direct calls or correspondence to the
Society of Exploration Geophysicists.

Phone: (918) 497-5500 Facsimile: (918) 497-5557
      Mailing Address: Society of Exploration Geophysicists

P. O. Box 702740
Tulsa, OK 74170-2740
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